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BHECEHA nonpaska, ony6nukoBanHas B UYC N 4, 2009 rox

[TonpaBka BHeceHa U3rOTOBUTENEM 0a3bl JaHHBIX

Hacrosmuii cranapt ycraHaBnuBaeT o0mne TpeOoBaHMs MO yYETY U XPaHEHUIO KOHCTPYKTOPCKUX U
TEXHOJIOTUYECKUX JOKYMEHTOB (Jjaiee - JOKYMEHTBI), BHITIOJHEHHBIX B OyMa)XHON M 3JIEKTPOHHOU
(bopmax, u3ienuii Bcex oTpaciaei MPOMBIIIICHHOCTH.

Ha ocHoBe HacTosmiero cranapra MoryT ObITh pa3pabOTaHbl CTaHIAPThI, YUUTHIBAIOIINE OCOOEHHOCTH
y4yeTa U XpaHEeHUs! KOHCTPYKTOPCKUX M TEXHOJIOTHYECKUX JJOKYMEHTOB B 3aBUCUMOCTH OT 00beMa

JOKYMEHTAIIMU U YCIIOBUU JOKYMEHTOO0OPOTA.

(M3menennas pegaxuus, M3m. N 1).



1. OBIIME TPEBOBAHN A

1.1. CxyiagpIiBaHe KON JOKYMEHTOB B OyMa)kHOH (popMe IPOU3BOIAT B COOTBETCTBUU C MPHIIOKECHUEM
1.

1.2. Bce nMeromuecs Ha IPEANPUATAN  TTOJUTMHHUKH, AyOJMKAThl M KOTIMHU JIOKYMEHTOB (1asee -
MTOJTMHHUKH, TYOJIMKATHI U KOTIMH ) TTOJIC)KAT YUETy i XPaHEHHIO B COOTBETCTBUH C pa3fl.2 U

puIoKeHueM 2*

HOI[ NPpCANPUATUEM CIIEAYCT IIOHUMATD IPCAIIPUATHE WK OPraHU3aIUIo.

3nakoM "*" OTMeUeHBI IYHKTHI CTAHApTa, K KOTOPBIM JIaHbl KOMMEHTApUHU B IIPUIIOKEHUH D.
1.1, 1.2. (M3menennas penakmus, M3m. N 1).

1.3. B cnyuasix, Korja B OpraHu3aiii OJHOBPEMEHHO MPUMEHSIIOT TIOKYMEHTHI B OyMasKHOM U
AJIEKTPOHHOHU (hopMax, OMyCKAETCsl KX B3aMMHOE peoOpazoBaHue Apyr B apyra. [lpu atom cobnromator
CIIEyIOIIME TIPAaBUIIA!

- KOHCTPYKTOPCKHE IOKYMEHTHI B OyMa)kHOH hopMe MOTyT OBITh TPe0Opa3oBaHbl B (Paiiibl;

- CHaOXKCHHBIE COOTBETCTBYIOIIMMU PEKBU3UTAMH U TIOIITMCAHHBIC B YCTAHOBJICHHOM TOPSIJIKE
ANEKTPOHHBIMU TUPPOBBIMH IMOAUCIMHE 3TH (aiIbl CTAHOBSATCS 3JIEKTPOHHBIMH IOKYMEHTAMHU
(MOUTMHHUKAMHU, AyOJIMKaTaMu, KOIUSIMHU);

- JUIsl UCTIOJIB30BAaHMsI B IIpoLieccax MPOU3BOICTBA, KCIUIyaTallul, PEMOHTA U YTUIN3aluU U3AEIINN
AJIEKTPOHHBIE JIOKYMEHTHI MOT'YT OBITH TIPe00pa30BaHbl B OyMa)KHbIE JIOKYMEHTHI C IPUMEHEHUEM
CPEACTB BBIUUCIUTENbHON TEXHUKH. Takue JOKYMEHTbI JOJDKHBI ObITh MOANKCAHBI OATUHHBIMU
YCTAaHOBJICHHBIMU MOJIUCSAMU YIIOJIHOMOUYEHHBIX JIULL, I0CJI€ YETO OHU PUOOPETAIOT TOT )K€ CTaTyC, UTO
U DJIEKTPOHHBIE JOKYMEHTBI, C KOTOPBIX OHU IOJIy4YEHBI;

- IpeoOpa3oBaHue HE JODKHO YMEHBIIATh MOPSIKOBBINA HOMep AokyMmeHTa ro tabnune 2 FOCT 2.102;
- TOKYMEHTBI, [I0JIyYE€HHBIE B pE3yJIbTaTe B3aUMHOT'0 IPeoOpa30BaHus, 10JIKHBI UMETh
COOTBETCTBYIOIIIUE CCBUIKU APYT Ha JIpYra;

- B3aMMHO€ COOTBETCTBUE MEX/1y STUMH JJOKYMEHTaMH 00ecIieunBaeT pa3padoTUHK.

(BBenen momonuutensHo, M3m. N 1).

2. YUET U XPAHEHHUE NOAJIMHHHUKOB

2.1. IlopMHHYKH, BBITIOJIHEHHbIE B OyMa)kHOH (popMme, MpUHUMAaeMble Ha XpaHEHUE, JOJKHBI ObITh
MIPUTOHBI JIJIs1 MHOTOKPATHOTO CHATHUS KOMUHN (OTCYTCTBUE MPOPBIBOB, MOJIKIEHKH, TPOTEPTHIX MECT,
HEUYETKOCTHU TEKCTa, TUHUN), penporpadudeckoir 00padoTKu U cooTBeTCTBOBaTh TpeboBanusm I'OCT
2.102 u I'OCT 13.1.002.

[ToIMHHUKY 3IEKTPOHHBIX TOKYMEHTOB, IPUHUMAEMbIE Ha XpaHEHUE, JOJIKHBI COOTBETCTBOBATH
tpedoBanusim 'OCT 2.051.



IIpumeuanne. Ha KOHKpeTHOE M3/1€11e BBIIOIHAETCS TONBKO OAWH KOMIUIEKT IOJUIMHHUKOB
KOHCTPYKTOPCKUX TOKYMEHTOB, KOTOPBIE JIOJDKHBI XPAHUTHCS HA TPEANPHATHN -Pa3paboTUMKe MK Ha
IPEANpUATHH-U3TOTOBUTEIIE TI0 UX JOTOBOPEHHOCTH™.

2.2. Ilpu npueMKe MOJIMHHUKOB AJIs y4eTa U XpaHEHUs IPOBEPSIOT:

1) KOMIUIEKTHOCTh KOHCTPYKTOPCKUX JIOKYMEHTOB B COOTBETCTBUU CO CHCIIUPUKAIIUIMU, BEAOMOCTSIMH
3JIEKTPOHHBIX JOKYMEHTOB WIH APYTUMU JOKYMEHTAMH, B KOTOPBIX [IEPEUMCIIEHBI CaBAEMBbIE
MOJIMHHUKY;

2) KOMIUIEKTHOCTh TEXHOJIOTUUECKUX IOKYMEHTOB B COOTBETCTBUM C MAapIIPYTHOM KapTOM UK IPYyruMu
JOKYMEHTaMU, B KOTOPBIX IIEPEYUCIICHBI CJaBaEMbI€ IIOMJINHHUKY;

3) HaJIMYWE YCTAHOBJICHHBIX TIOIUCEH (B TOM YHCIIC JICKTPOHHBIX MU(PPOBBIX TOJIUCEH) U JIaT.
[IpuHNMaTh Ha XpaHEHHE JOKYMEHTHI, He UMEIOIIHE MMOAMKUCH JIUIIA, OCYIIECTBISIOIETO
HOPMOKOHTPOJIb, HE JIOIyCKaeTCs*.

2.3. Bce noIMHHUKY, IPUHSTHIE HA XpaHEHUE, perUCTPUPYIOT (yuuThiBatoT). [Ipu perucrpanumn
3aIOJIHSAIOT CIIeYIOIUE PEKBU3UTHI:

- HHBEHTApHBII HOMEp JI0KYMEHTA,

- JlaTa PerucTpaLuy;

- 0003HaueHNE JJOKYMEHTA,;

- HAUMEHOBAHHUE;

- YHCJIO JIUCTOB B JOKYMEHTE;

- popmar noxymenta o 'OCT 2.301;

- KEM BBINYILEH JOKYMEHT;

- IOJIMUCH O MPUEMKE JOKYMEHTa Ha XpaHEHUE;

- IpUMevaHue (Mpu HeoOXOAUMOCTH).

Perucrparust MoxeT ObITh IPOBEAEHA ABTOMATU3UPOBAHHBIM CIIOCOOOM MJIM HEABTOMATU3UPOBAHHBIM
crioco6om (BpyuHyo). [Ipu pydHoit peructpaiuu nepeurcieHHbIe peKBU3UTHI 0(OPMIISIOT B

WHBEHTAPHON KHHUTE MOJAJIMHHUKOB 10 popMe | B COOTBETCTBUU C MpuiioxkeHueM 3. [lpu
aBTOMATHU3HPOBAHHOW PETUCTPALIMY - MHBEHTAPHYIO KHUT'Y BBIIIOJIHAIOT B AJIEKTPOHHOU (hopMme.

2.4. KaxxnomMy NOUIMHHUKY JOKYMEHTA MPUCBAUBAIOT OJIMH MHBEHTApHBIA HOMEP™ .

2.1-2.4 (M3menenHas penaxuus, Mzm. N 1).



2.5. VluBeHTapHbIE KHUTH 711 PETUCTPALMH MOUIMHHUKOB U IIOCTYNAIOIUX OT APYTUX MPEANPUATHH
IOyOJIMKaTOB CIEyeT BECTU OTAEIBHO AJIs JOKYMEHTOB Ha U3/IeJIMsl OCHOBHOTO M BCIIOMOTaTEIbHOTO
IIPOU3BOJICTBA.

JlonmyckaeTcst BECTH OJHY MHBEHTapHYIO KHUTY JJIS TIOAJMHHUKOB U TyOJIMKATOB KOHCTPYKTOPCKUX U
TEXHOJIOTUYECKUX TOKYMEHTOB U OT/I€/IbHbIE MHBEHTAPHbIC KHUTH 110 BUJIaM U3JIeIUN (IU3€/11, BarOHbI,
TPaKTOPBI, TYpOUHBI U T.J.), IPH ’TOM HHBEHTapHbIE HOMEPA HE JJOJKHBI TOBTOPSATHCS.

2.6. OJHOBPEMEHHO C pErucTpaluei MoUIMHHUKOB TOJDKHBI OBbITh 3aII0JHEHBI U COOTBETCTBYIOLIHE
rpadsl yyeTa, pacrojI0KeHHbIE Ha M0JIe IS MTOAIIMBKY JIMCTA MOUIMHHUKA B OyMaxHOH popme min
3aHECEHbI COOTBETCTBYIOLINE PEKBU3UTHI B DJIEKTPOHHBIN TOKYMEHT.

2.7. Ilo xaxaoMy TOKYMEHTY, KOTOPOMY IIPHCBOCH HMHBEHTAPHBIH HOMEP, OCYLIECTBIIAIOT YUET €ro
JBYKEHUS (M3TOTOBIICHHUE U YUET KON, H3MEHEHUE, TPUMEHSIEMOCTb). YUeT JBMKEHUS IMOATNHHUKOB
OCYIIECTBIISIOT BPYYHYIO WJIM aBTOMATU3UPOBAHHBIM CIIOCOOOM B COOTBETCTBHU C KaPTOYKAMH y4eTa I10
dbopmam 2, 2a, 26 u 2B IPUIIOKEHUS 3.

HJ'ISI HpOGKTHOﬁ JAOKYMCHTallUU, JOKYMCHTAlIUU BCIIOMOTATCIIbHOT'O IIPONU3BOACTBA U CAUMHUYIHOI'O
IMPOU3BOJACTBA JOITYCKACTCA KAPTOUKHU y4€Ta HC COCTABJIATD.

2.8. [TonMMHHUKN KOHCTPYKTOPCKUX JOKYMEHTOB B OyMa)kHOH (popMme ciieyeT XpaHUTh IO
KJIaCCU(UKALIMOHHBIM XapaKTepUCTUKaM (IpyNIUpoBKaM) MNOGOPMATHO B MOPSIAKE BO3PACTAHUS
0003HaYeHM JOKYMEHTOB B IIpeJiesiaX KaXa0ro popMara U Koaa nNpeanpusTHs-pa3padoTumKa.

HOHYCKaeTCH XPaHUTh INOAJIMHHHUKH oe3 y4deTa (bOpMaTOB.

[ToUTMHHUKY JIEKTPOHHBIX TOKYMEHTOB XPaHAT B 0a3aX JaHHBIX aBTOMATU3UPOBAHHBIX CUCTEM H/UITH
Ha OT/ICIbHBIX AJICKTPOHHBIX HOCUTEIIAX. XPAHECHHE MTOUTMHHUKOB HA OTIACIbHBIX HOCUTEIISX
OCYIIECTBIISIOT 10 BO3PACTAHUIO0 0003HAYCHHI JOKYMEHTOB B IIpE/IeNiaX U3/IeNus. Y CIIOBUSI XpaHEHUS Ha
OT/EIBHBIX HOCHTEJSX JIOJKHBI 00€CIIeUnBaTh MX COXPAHHOCTbD, OBICTPBIN MIOUCK M MTPUTOTHOCTH K
HCIIOIB30BaHUIO*,

2.9. IlojIMHHYKY TEXHOJIOTHYECKHUX JOKYMEHTOB CJIelyeT XpaHUTh MO0 MeTo/1aM 00pabOTKH U COOpKH
u3enus 0e3 yuera popmartoB B mopsiike Bozpactanus ux odosznauenuit mo F'OCT 3.1201 B npenenax
Ka)KJI0T0 MeTo/1a 00paboTKU U COOPKU U3IETusl.

Z[OHYCKaCTCSI XpaHUTb NOAJIMHHUKH KOMIIJICKTAMH 110 BO3pAaCTaAHUIO 0003HaAYCHUI KOHCTPYKTOPCKHUX
AOKYMCHTOB, YKa3aHHBIX B OCHOBHOH HaAMMHUCU TCXHOJIOTMYCCKHUX JOKYMCHTOB.

VY4er npuMeHsIeMOCTH TEXHOJIOTUYECKUX JOKYMEHTOB BPYUHYIO MJIM aBTOMATHU3UPOBAHHBIM CIIOCOOOM
MIPOBOJIAT B KAPTOUKaX yuyeTa mpumMeHsiemocty no gopmam 2 u 2a 'OCT 3.1201.

2.6-2.9. (U3menennas penakius, M3m. N 1).

2.10. [lopnmuHHMKY, BRINOJIHEHHBIE HA JIMCTaX MeHblIe ¢popmaTa Al, creayeT XpaHUTh B pa3BEpHYTOM
BH/IE.

[TonmuHHUKY, BHIIOJIHEHHBIE Ha aHcTax (opmaTta Al u Gosee, peKkOMEHAYEeTCsS XpaHUTh CBEPHYTBIMH Ha



CKaJIKax WJIN B pa3BCPHYTOM BUIC.

2.11. [lonnuHHUKYA aHHYJUPOBAHHBIX U 3aMEHEHHBIX JIOKYMEHTOB CIEAYET XPAHUThH OTACIBHO OT
JEUCTBYIOIUX MOJUTMHHUKOB U X JOMYCKAeTCs CKIaAbIBaTh HA popMathl A4 n A3 B COOTBETCTBHH C
MPUIIOKEHUEM 1.

3. BOCCTAHOBJIEHHUE HOAJIMHHHUKOB

3.1. HOIIHI/IHHI/IKI/I, npumeamue B HCrOAHOCTb NI YTCPSAHHBIC, JOJIKHBI OBITH BOCCTAHOBJIEHBEI.

BoccranoBneHHbIH MHNOAJIMHHHUK MOXXCT OBITH M3rOTOBIICH TOJILKO IIOCJIE COCTABICHUS aKTa O CIIHCAHUHU
IpUIICAIICTO B HCTOAHOCTD UJIHM YTCPSIHHOI'O IIOJJIMHHUKA.

3.2. BoccTaHOBIIGHHBIE INOJJIMHHUKHN HeﬁCTBYIOT Ha npaBax 3aMCHCHHBIX IIOAJTMHHUKOB.

B BoccTaHOBIICHHBIN INOJJIMHHUK AOJI?KHBI OBITH BHECEHBI U3MEHEHHS B COOTBETCTBHH CO BCEMU
HU3BCHICHUAMHU, BBIITYHICHHBIMU 10 MOMCHTA €0 BOCCTAHOBJICHU .

3.3. BoccTaHOBIIEHHBIH IMOAJIMHHHUK AOJKCH IMPCACTABJIATD coboit TOYHYIO KOIIMIO BOCCTAaHABJINBAECMOI'O
IMOAJIMHHHUKA C YYCTOM IMOCICAHUX BHCCCHHBIX W3MCHCHHI.

3.4. B BoccTaHOBICHHOM INOAJIMHHUKC HC JOJIDKHBI OBITH BOCIIPOU3BCACHBI Pa3MCpPbl, HAIAIINCH,
rpaqmqecxne 1/1306pa>1<eH1/m U T.II., UCKIIIOYCHHBIC 110 N3BCIICHUAM 00 U3MEHECHUHU B HOATNHHHUKE (I/IJII/I
KOHI/II/I), C KOTOPOro BOCCTaHaBJIMBACTCA IIOJJIMHHUK.

B BoccTaHOBIEHHOM IOAJIMHHUKE HE JOIKHBI OBITh BOCIIPOU3BCACHBI TAKKC IMOPAIKOBLIC HOMEPA
W3MEHEHHUH U BBIHOCHBIE JTUHUH K HUM, HAHCCCHHBIC PAHCEC B CBA3U C MPOU3BCACHHBIMHA U3MCHCHUSAMU.

35.B Ta6J'II/IHy W3MEHEHHI BOCCTAHOBJICHHOTO MOIMHHNKA JOJKHA OBITH NMEPCHECCHA 3allUCh TOJLKO O
OCJICIHEM N3MCHCHUMU.

HpI/I BOCCTAHOBJICHUU IMOJAJIMHHUKA C JTOKYMCHTOB Ha IBYX U Oolree mucTax MOPAIAKOBLIC HOMEpaA
I/I3M€H€HI/II\/II, 0003HAYCHHS H3BCIICHHI 00 U3MEHEHUH U APYTUe JaHHBIC MMOCICAHETO UBMCHCHUA KAXKI0TO
JINCTAa BOCCTAHOBJICHHOI'O IIOAJIMHHUKA OOJI’KHBI OBITh IMMPOCTABJICHBI HA OCHOBAHNU UMCIOIINXCA 3amnucen
B Ta6J'II/IH€ N3MEHEHHI Ha JaHHOM JIMCTE BOCCTaHABIIMBAEMOTO AOKYMCHTA.

B nucre peructpaiuy n3MeHeHUs BOCCTAHOBJICHHOTO MOIJTUHHUKA JIOJDKHBI OBITH BOCITPOU3BEICHBI
JTaHHBIE, OTHOCSIIIMECS KO BCEM paHee BHECEHHBIM B 3TOT IOKYMEHT U3MEHEHUAM (HaunHas ¢ TIepPBOTO
W3MEHEHN).

3.6. B3ameH NoUIMHHBIX TTOJNUCEH, BU3 U J1aT, IMEIOIINXCS Ha MOATUHHIKE (B TOM YKCIIE Ha TIOJIe TSt
MTOJIITUBKH U JIUCTE PETUCTPAITUN U3MEHEHHH ), B BOCCTAHOBJICHHOM TIOJTHHHHUKE B KPYTJIBIX CKOOKax
nomxHo O0b1Th Hamucano: "(Iloamuce)" u "(Mara)".

HpI/I H3TOTOBJICHUH BOCCTAHOBJICHHOI'O INOJAJIMHHUKA C paHCC BOCCTAHOBJICHHOT'O NOAJIMHHUKA (I/IJ'II/I
CHSITOM C HETo y‘ITGHHOﬁ KOHI/II/I) HMCIOIYIOCA HA IMOCJIICAHEM HAAIIHNCh O BOCCTAHOBJICHUH ITOAJIMHHUKA
AOIYCKACTCAd HEC BOCIIPOU3BOANUTE.



3.7. BoccTaHOBIIEHHBIE MTOTUHHUKY JOJKHBI OBITh MOAMMCAHBI OTBETCTBEHHBIM JIMIIOM 110 YKa3aHUIO
PYKOBOAMTEIIS MOAPA3ACIICHHS, BBITYCTUBIIETO MOJTMHHUKY WU BEAYIIEro HaOII0IeHNE 3a
U3TOTOBJIEHUEM U3IEIN.

Ha;umcr,, MMOATBCPKAAIOIIYIO ITPABUJIIBHOCTH BOCCTAHOBJIICHHOI'O MOJJIMHHUKA, CIICAYCT BBIIIOJIHATD
TYHIbIO WJIN MAallITMHHBIM crmocoOOM Ha I10JIe JJI IIOAIINBKH JOKYMEHTA, HAIIPUMEDP:

"BoccTaHOBIIEH ¢ MOIIMHHUKA.

BepHo: (moanucek, pamwmmms u nara)".

"BoccTaHOBIIEH € KOITUH.

BepHo: (moanucek, pamwmmms u nara)".

[IpaBMIIBHOCTH BOCCTAHOBIIEHHOTO MOUIMHHUKA JIEKTPOHHOIO JOKYMEHTA JIOJKHA MOATBEPKAATHCS
ANEKTPOHHOU ITU(PPOBOI MOJMUCHI0 OTBETCTBEHHOTO JIUTIA.

3.3-3.7. (U3menennas penakmus, M3m. N 1).

3.8. B BepxHeM paBoM yri1y HOJIsl KaXKJOTr0 JINCTa BOCCTAHOBJIEHHOIO MOJIMHHUKA JJOJDKHA OBITh
HAJMKUCh TYIIBIO UJIU JI0JKEH OBbITh MpocTaBiieH mwrami: "BocctaHoBieHHBIN MOAMUHHUK N ... " ¢
yKa3aHHEM HOPsIKOBOr0 HOMEpa BOCCTaHOBJICHHS JaHHOT'O JIUCTA MOJIMHHUKA.

3.9. BoccTaHOBIIEHHBIH MOATMHHUK JOKEH UMETh MHBEHTAPHBIM HOMEpP BOCCTAHABINBAEMOT0
o yIMHHUKA. O BOCCTAaHOBJIEHUHU JIOKYMEHTA JOJKHA OBbITh CeJlaHa OTMETKA B MHBEHTapHOW KHUTE.

3.10. Ha no/uiMHHUKE WM KOIIHUHU, C KOTOPBIX TPOU3BOIMIOCH BOCCTAHOBJICHNE, CTABST LUTAMII:
"3AMEHEH BOCCTAHOBJIEHHBIM I[TIO/JJIMHHUKOM N ... " ¢ ykazaHueM NOPSIAKOBOIO HOMEpa
BOCCTAHOBJICHUS M JaThl IPUHSTHS BOCCTAHOBJIEHHOTO MOIJIMHHUKA Ha XpaHEHUE.

Paznen 4. (Ucknrouen, M3m. N 1).

MPUJIOKEHUE 1 (pekomenayemoe). CKJIAJIBIBAHUE
YEPTEXXEM

[MPUJIOKXEHUE 1
Pexomennyemoe

1. JIucte! ueprexxeit Bcex popMaToB cilelyeT CKIaIbIBaTh CHavYasa BI0JIb JIMHUHN MEePIEeHIUKYISIPHBIX

(IpOIONBHBIX ), @ 3aTEM BJI0JIb JIMHHUM MapaijieNbHbIX (TIOMEePEeUHbIX) K OCHOBHOM HAJIHCH.

2. JIucTel yepTexken nociie CKiIaablBaHUs TOIKHBI UMETh OCHOBHYIO HAIMMUCh HA JIULIEBOM CTOPOHE
CJI0O’KEHHOT'O JIUCTA.

3. JIucThl uepTexkell CKIaIbIBaOT B MOCIEI0BAaTEIbHOCTH, YKa3aHHOM B Ta0u.1 u 2 nudpaMu Ha TUHUSAX
cru0oB.



4. YcTaHaBIUBaIOTCS CJICAYIOIUC BUbI CKIAAbIBAHUA:

1) B manku B COOTBETCTBUU C Ta0OJI. 1;

2) A7st HETIOCPEACTBEHHOTO OPOIIIOPOBaHUS B COOTBETCTBUH € Tab.2.
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Tabmnuua 2

CriaaapiBaHue 1JI51 HENMOCPEACTBEHHOT0 OPOIIIOPOBAHUS
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ITPUJIO’KEHHUE 2 (pexomennyemoe). YHET U XPAHEHHUE
KOIIMU JOKYMEHTOB

ITPUJIO>KEHUE 2
Pexomennyemoe

1. VUET U XPAHEHUE KOITNI1 JOKYMEHTOB

1.1. Konuu 10KyMeHTOB B OyMakHOil (popme, IpUHUMaeMble Ha XpaHEHHUE, TOJKHBI ObITh KOHTPACTHO
OTII€YaTaHbl U UMETh POBHBIN (OH O€3 pa3HOIBETHOCTH, 3aTPYAHSIONIEH YTeHHe JokyMeHTa. Ha konusix
JIOJKHBI OBITH BOCIIPOM3BeIeHbI (0€3 MPOIMYCKOB) BCE MMEIOLIMECs Ha MOAJIMHHUKE, AyOIuKaTe Win
OpUTHHAJIE JINHUU, OYKBbI, UU(PHI U T.II.



[Tpu npuemke xonuii B OyMaxxHOH (opMe MIPOBEPSAIOT HATMUKE BCEX JIMCTOB M KOMIUIEKTHOCTh
JOKYMEHTAIlM! B COOTBETCTBUH C CONPOBOJUTEIIBHBIMH TOKYMEHTAMHU.

1.2. Ha npeanpusaTii MOTYT XpaHUTb CJIEAYIOIINE KOMTUN KOHCTPYKTOPCKUX M TEXHOJIOTMYECKUX
JOKYMEHTOB: apXHUBHbIE, KOHTPOJIbHbIE, paboUHe.

1.3. ApxuBHBIE KOIIUM OTPAXKAIOT COCTOSIHUE KOHCTPYKLIMU UJIM TEXHOJIOTUU U3TOTOBIICHUS U3/ENINS B
NIEPUOJBI YTBEPKICHUSA UX 3aKa3UYUKOM, II€PENaYy OUIMHHUKOB ITPEAPUATHAM-U3TOTOBUTEILAM,
IIpEKpaLICHUS IIPOU3BOACTBA JAHHOW KOHCTPYKUUHU U T.11. Hayimume apXUBHBIX KOIIMH OTPaXKaroT B
KapToukax ydera ((popma 2, npuinoxenue 3).

B apxuBHBIE KOTIHH U3MEHEHHS HE BHOCST U AOOHEHTaM HE BBIIAIOT, UX XPAHST OTACIBHO OT JPYTHUX
KOMu# B mankax (anp0omax) Hin Ha 3JIEKTPOHHOM HOCHTEIIE.

JIy1st TOKYMEHTOB B OyMakHOM popMe Ha BUJTHOM MECTE Manku (a1p00Ma) U Ha JIUIIEBOM CTOPOHE KaXI0U
apXUBHOI Komuu ctaBst mramn "APXWUBHBIN K3EMIUISP". Huxke mramna yKa3slBaloT IPUUHHY U
JaTy IPUHATHS HA XpaHEHHe apXUBHOU KonuH. [lomyckaeTcsi XpaHeHHe apXUBHBIX KOIUH B BUE
MUKPO(UIBMOB.

ApPXUBHBIE KOITHH JICKTPOHHBIX IOKYMEHTOB B PEKBU3UTHOW YaCTH JTOJKHBI UMETh COOTBETCTBYIOIITHI
npu3Hak (OykBa, udpa u ap.).

14 KOHTpOJIBHI)IG KOIInnu CJIY)KaT JJIA BOCCTaAHOBJICHU S IIOJJIMHHUKA, U3I'OTOBJICHUA IIY6JH/IK3,TOB,
paboYMX KOIHA, CIPABOK MJIH CBEPKU TOKYMEHTAIIUH, XPAHAT UX OTIACIBHO OT APYTHX KOIHH U
a0OHEHTAaM HE BBIJAIOT.

KoHTpobHast Komus 31eKTPOHHOTO JOKYMEHTA JI0JIKHA UMETh B PEKBU3UTHOM YaCTH COOTBETCTBYIOLIUI
npu3Hak (OykBa, udpa u ap.).

Ha nuneBoii cTopoHe Ka)/10T0 JTUCTa KOHTPOJIbHBIX KON Ha BUTHOM MECTE CTaBAT ILTaMII
"KOHTPOJIBHBIN SK3EMIJIAP" (3a nckitoueHuEM KOHTPOJIBHBIX KOMHUM TUITOTpaCKUX U31aHUN U

COpOIIIOPOBAHHBIX TEKCTOBBIX JOKYMEHTOB, Ha KOTOPBIX IITAMIT CTaBAT TOJIBKO Ha O0J0XKKE U Ha
TUTYJIBHOM WJIU TIEPBOM JIHCTE).

1.1-1.4. (U3menennas peaaxius, M3m. N 1).
1.4a. Paboune xonuu npeaHa3HaueHbI sl 00CTyKUBaHUS IPOU3BOICTBA. UHCIIO paboynX KOMUH,

HaxoaAImuxcs B 06paHl€HI/II/I, 1 MECTa UX XpaHCHUSA (Bblz[aqa-npneMKa) YCTaHaBJIMBACT OpraHru3anus.

(BBenen nonomnurensHo, U3m. N 1).

1.5. (Uckmtouen, M3m. N 1).

1.6. Yuer BblIauM (OTCHUIKK) M BO3BpaTa KOMUN BHYTPEHHUM U BHEIIHUM a0OHEHTaM MOXET
MIPOBOAMUTHCS BPYUHYIO MJIM aBTOMAaTU3UPOBAHHBIM CIIOCOOOM. YUeT MPOBOJST M0 KapTOUKaM ydeTa
JTOKYMEHTOB (pOPMBI 2, 2a B COOTBETCTBUU C MIPUIIOKEHUEM 3*.

VY4er BbIIaYu ¥ BO3BpaTa KOMUIl BHYTPEHHUM a0OHEHTaM MOXET MPOBOIUTHCS BPYUHYIO WITH
ABTOMATU3HPOBAHHBIM CITOCOOOM 110 a0OHEHTCKHUM KapToukaMm (GopMmel 3, 3a B COOTBETCTBHH C



MpUIIOKEHHUEM 3%,

1.7. Konuu 10KyMEHTOB B OyMakHOM popMe XpaHST KaK POCCHINBIO (MTOJTUCTHO), TaK U BIIOYKCHHBIMU B
MANKH WIH, TPH HE0OX0IMMOCTH, COPOITIOPOBAHHBIMU B AlTbOOMEI.

[Ipu xpaHeHUU POCCHINbIO (ITOJUCTHO) KOMUU CKIIAbIBatOT HAa (hopmat A4.

Konuu, momeniaemele B aibOOMBI U MAIKH, CKIaAbIBAIOT HA hopMaThl A4 uiu A3 B COOTBETCTBUU C
IIPWIOKEHUEM 1.

1.6., 1.7. (MU3menennas penaxuus, M3m. N 1).

1.8. Konuu KOHCTPYKTOPCKHUX JOKYMEHTOB Ha M3/Ie/IMe YKIIabIBAIOT B MANKH (a1600Mbl) B Ipeaenax
W3JICIIVS WITU B TIpEJiesiaX pallMOHaIbHO BEIOPAHHBIX COCTABHBIX YaCTEH M3ICIHS.

1.9. Konuu KOHCTPYKTOPCKUX JIOKYMEHTOB Ha U3/EJINs YKJIAIbIBAIOT B MANKH (aJ1b00Mbl) B ClIeyIOIIEH
110CTIe10BATEIbHOCTH:

1) cnerudukanus u3aenms;

2) AOKYMCEHTBI OCHOBHOI'O KOMIIJICKTA U3ACIINA (B MOpAAKE 3aIlMCHU UX B CHCI_II/I(i)I/IKaHI/II/I);

3) cienuduKay COCTaBHbIX YacTel U3eHs U JOKYMEHThl OCHOBHOI'O KOMITJIEKTa COCTaBHBIX YacTei
n3zenus (B mopsJike Bo3pacTanus 0003HaueHui). JlOKyMEHTbl OCHOBHOTO KOMILJIEKTA COCTaBHbIX YacTel
U3JIeNUs IOMEIAIOT Mociie crenu(UKaY B MOPs/IKE UX 3alUCH B CHIEIM(pUKALININT;

4) uepTexu JeTajeil, 3aMCaHHbIe B Cienn()UKAIIN, OCHOBHOT'O M3EIIHS U BCEX €r0 COCTaBHBIX YacTel
(B mopsiiKe Bo3pacTaHUsl 0003HAYECHUH ).

Ecnu Ha nerans (kpome uepTexka) BHITYIIEHBI JPYTHE JOKYMEHTHI, TO UX TIOMEMIAI0T MOCIe YepTexa
JeTaneu (B MopsiaKe 3aMucH X B CIICIU(PUKALINN).

1.10. KoMIu1eKT KOnuii TeXHOJIOTUYECKUX JOKYMEHTOB YKJIa/IbIBalOT B MAKU UM OpOIIIOPYIOT B
anbOOMBI, IPY ATOM B OJIHY MaIlKy (aJb00M) MOMELIAIOT BCE TEXHOJIOTUYECKUE IOKYMEHTHI,
pa3paboTaHHbIE HAa OJJHO U3/EINe WIM HECKOJIBKO U3JENNH, NN PAllMOHATIBHO BHIOPAHHYIO COCTaBHYIO
4acTb U3/IEIHS.

[Tpu HE0O6X0AUMOCTH, B OJIHY MaIKy (aJIbOOM) AOMYCKAEeTCsl TOMEIIATh TEXHOIOIHUECKHUEe JOKYMEHTHI 10

OTJIENBHBIM METOZaM 00paOOTKH U COOPKHU U3IEINHS.

1.11. B ogny nanky (anb0om) ykiaaeiBatoT He Oosnee 200 JTUCTOB TOKYMEHTOB, IPUBEACHHBIX K (popMaTy
A4.



1.12. TIpu GONBIIOM KOJIMYECTBE JOKYMEHTOB MX PA3/eAOT Ha YaCTH U YKJIAJBIBAIOT B HECKOJIBKO
narnok (aap0omoB). Ha aTukeTkax mamok (aap00MOB) MJTH Ha MX 00JIOKKAX YKa3bIBalOT HOMEP JaHHOM
gacTu, o0IIee KOJMIECTBO YaCTel U HOMEP IK3eMILIspa Manku (arp0oma).

1.13. JlonmyckaeTcs B Kak101 Marke (aap00Me) MpeycMaTpuBaTh OMKUCh, B KOTOPOH MEPEUUCIISIOT, B
MOCJIeI0BATEILHOCTH UX PACIOJIOKEHUS, BCE HAXOIAIIMECS B HEM IOKYMEHTHI.

1.14. JIns texymeit paGoThl oApa3AeIeHNI0, BBITYCTUBIIEMY [TOJIMHHUKN JOKYMEHTOB WM BEAYIIEMY
HaOJI0ACHNE 32 M3TOTOBICHUEM U3JIENNS B TIPOU3BO/ICTBE, BHIJICISAIOT IK3EMIUIAP KON
COOTBETCTBYIOIIUX TOKYMEHTOB. Ha uIieBoil cTopoHe Ka)kJ10ro JucTa KOnui (Ipy XpaHEHUH UX
POCCHITIBIO) WJIM Ha BUIHOM MecTe nanku (anpooma) crapst mramil "OK3EMITIAP KOHCTPYKTOPA"
wm "OK3EMIUISP TEXHOJIOI'A", npuBeieHHBIE B IPHIOKEHUN 4%,

(U3menennas penakmus, M3m. N 1).

1.15. Ha xonusix JOKYMEHTOB, 00 N3MEHEHUAX KOTOPBIX I10CIIE BBICHUIKM AODOHEHTOB HE U3BELIAIOT,
crapaT mtamn "Ob UISMEHEHWU HE COOBILIAETCA".

1.16. B 3ampocax o BBICBUIKE TOKYMEHTALUU OT JPYTUX NPEIIPUITUN yKa3bIBAIOT, HEOOXOAUMO Jik OpaTh
Ha y4eT 3alpaiivBaeMyl0 JOKYMEHTAIIMIO JJI BBICHUIKY B JAIbHEHIIIEM H3BEIICHUNH 00 M3MEHEHUSIX WU
HET.

1.17. Konuu TOKyMEHTOB, U3BATHIC U3 OOpAIICHUS BCIICACTBHE MTPEKPAIICHUS TIPON3BOCTBA U3ICIIHI, a
TaK)Xe KOMUH JIOKYMEHTOB, aHHYJIMPOBAaHHBIX MM 3aMEHEHHBIX B CBSI3U C BHECEHHEM M3MEHEHHIH,
YHUYTOXKAIOT IMOCJIE COCTABJICHUS aKTa 00 YHUYTOXKEHUHU WU OTHUCH KOTIH.

2. YYET U XPAHEHUE KOITUA JOKYMEHTOB JIPYT'UX MPEJANPUATHIA
2.1. Konuu 1OKyMEHTOB, MOCTYNUBIINX OT IPYIUX MPEANPUITHH, XpaHAT YIO0KEHHBIMU B TAIIKW WIIN
NEePEIUIETEHHBIMH B aTbOOMBI OTJIEJIBHO 10 KaXKJIOMY IPEANPUATHIO, KOTOPBIM OHH OBLIH W3JIaHbl, U
OTJEJILHO MO KaXI0MYy U3AEIHIO.
JlomyckaeTcsi KOMM XpPaHUTh POCCHITNBIO (ITOJUCTHO) CIIOKEHHBIMU Ha (hopMaTt A4 nnu A3.

2.2. B kaxnoii namnke (anp0ome) 10JKHA OBITh OMUCH, B KOTOPOI MEPEYHCIISIOT, B TOCIIEI0BATEIbHOCTH
UX PacIoJIOKEHUs, BCE HAXOIALIUECS B HEW JOKYMEHTHI.

2.3. Perucrpanuo (yueT) KONMUi JOKYMEHTOB IPYTUX MPEANPUATHIH OCYHIECTBIIAIOT B COOTBETCTBUU C
TpeboBaHusiMu nn.2.3 u 2.4 Hacrosero ctanaapta. Ha kaxayro peructpupyemyro Konuto (i
KOMIUIEKT KOMHUI) B OyMakHOH (popMe HAHOCST ITaMI C yKa3aHHEM MHBEHTapHOI'0 HOMepa, HoMepa
9K3eMILIsApa (MIPH HAJTMYUU HECKOJIBKUX YK3EMILUISIPOB) U 1aThl PETUCTPALIUH.

VYka3aHHbIN ITaMI B Nankax (a1p00Max) CTaBsIT Ha BUJHOM MECTE OIUCH, a TAKXKe Ha ITUKETKE WM B
JIEBOM BEPXHEM YTIIy OOJIOKKH.

Ha xonusix B 6ymaxxHOM hopme, XpaHSIINXCS POCCHINbIO (ITOJIMCTHO), IITAMII CTAaBST B JIEBOM BEPXHEM



YTIIy Ka)KJI0T0 JINCTa JOKyMeHTa opmara A4 Wi IMcTa JOKYMEHTa, CIIOKEHHOT0 Ha (opmat A4.

2.4. Konnu yYnTHIBAIOT BPYYHYIO WJIH aBTOMATH3UPOBAHHBIM CITOCOOOM B KAPTOUKAX ydeTa Imo Gpopmam
2, 2a, 20, 2B B COOTBETCTBHH C TIPUIIOKEHUEM 3.

2.3, 2.4. (U3menennas penakmus, M3m. N 1).

2.5. Konuu apyrux npeaupusTuid XpaHsaT B HOPSAKE BO3pacTaHUsI 0003HAYEHUH MO KaXKJOMY KOy
MpEANPUSITHSL.

2.6. B cnydae npekpaiieHusl IpUMEHSEMOCTH YYTEHHBIX KOMHM Ha JAHHOM MPEINPUITHH JepKaTels
MOJIMHHUKOB CTaBAT B U3BECTHOCTH JJISI CHATHS UX C y4eTa.

HPUJTOXKEHHUE 3 (pekomenayemoe). DOPMbI
MHBEHTAPHOU KHUIT'U, KAPTOYEK YUYUETA
JOKYMEHTOB U ABOHEHTCKOHU KAPTOYKHA

[MPUJIOXXKEHHUE 3
Pexomennyemoe
®opma 1
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Kaprouka y4yera 10KyMeHTOB (JIMIeBasi CTOPOHA)
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Kaprouka y4yera 10KymMeHTOB (000pOTHAsi CTOPOHA)
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®opma 26

KapToqRa yYueTra I0OKYMECHTOB (.TII/IIIeBaﬂ CTOpPOHA BTOPLIX H MOCJICAYOLITHX .TII/ICTOB)
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®opma 2B

KapTqua yYueTra I0KYMECHTOB (OﬁOpOTHaﬂ CTOpPOHA BTOPLIX U MOCJIECAYOLIIHX .]'II/ICTOB)
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AOOHEHTCKasl KapTO4YKa (JMIEeBasi CTOPOHA)
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AOOHEHTCKasl KAPTO4Ka (000pOTHAsI CTOPOHA)
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[Ipumeuanue. B kapTouke ydera JOKYMEHTOB YKa3bIBAOT:

1) B rpade "Bun noxkymenTa" hopmsl 2 - BUA JOKYMEHTa (MOAJIMHHUK, AYOJIUKAT WM KOIHUS), KOTOPBII
MIPUHST HA y4eT;

2) B rpade "PazoBbie Bbiiaun" (GopMbl 2a - a00HEHTHI, KOTOPBIM BBIIAIOT (BBICHUIAIOT) KOIUIO IOKYMEHTA
co mrramnioM "Ob UBMEHEHWU HE COOBIIIAETCSA".

INPUJIOXKEHHUE 4 (pexomenayemoe). OBPA3IBI HITAMIIOB
11O YUETY U OBPAIIEHHUIO JOKYMEHTOB,
BBIINTOJTHEHHBIX B BYMAKHOMW ®OPME

ITPUJIO>KEHUE 4
Pexomennyemoe

1. IllTamIer Inpe€aHazHavYaroTCAa I YIPOIICHUA HAHECCHUA U JOCTHUIKCHHA OAHOTUITHOCTHU I/I306pa)KeHI/I${
HaHHHCCﬁ n y1<a3aH1/11?1, MMPOU3BOAMUMBIX B JOKYMCHTAX B IIPOLCCCC UX O6paI_I_ICHI/IH, a TaK)XKC B U3BCIHICHUAX
" B JOKYMCHTax y4cTa.

2. ltamn "3AMEHEH BOCCTAHOBJIEHHBIM TTIOJJIMHHUKOM N ..., ... 1." ¢ ykazaHuem
MIOPSIAKOBOTO HOMEPA BOCCTAHOBJICHUS ITOAJIMHHUKA U 1aThl €I0 BOCCTAHOBJICHUS CTaBAT Ha


http://docs.cntd.ru/picture/get?id=P00E6&doc_id=1200003827

MNOMJIMHHUKAX, C KOTOPBIX U3IrOTOBJICHBI BOCCTAHOBJICHHBIC IMOJJIMHHUKH.

3. llItamn "AHHVYJIMPOBAH, 3AMEHEH ..., u3Bem. N ... oT ... T." cTaBAT (C yKa3aHUEM HOMEPA, JaThI
BBIITYCKA U3BCIICHUSA U HOIIHI/ICI/I) Ha aHHYJIMPOBAHHBIX 110 U3BCHICHUAM IMOJAJIMHHUKAX, ,Hy6JII/IKaTaX u
KOIUSX, a TAKXKE HAa KapToukax y4era. [Ipu OTCyTCTBUU 3aMEHBI CTAaBAT MPOYEPK.

4. tramn "ITP1 HOBOM KOHCTPYUPOBAHWU HE ITPUMEHATH, BBAMEH ITPUMEHATE ... "
CTaBSAT HA OCHOBAaHMM COOTBETCTBYIOIMX U3BELICHUN Ha MMOJJIMHHUKAX, AyOJUKaTaxX U KOIMUSIX, KOTOpbIE
HeJb35 UCI0JIb30BaTh BO BHOBb pa3padaThIBAEMbIX U3/EIUAX, @ TAKXKE Ha KAPTOUKAX ydeTa.

5. lramn "BZAMEH ITOJUIMHHUKA" ctaBsaT Ha JOKyMEHTax IpH OTCYTCTBUU NOJJIMHHUKOB 3THX
JOKYMEHTOB.

6. lramn "OK3. N ... " craBdr (c ykazaHHMeM HOMEpa K3EMILIspa) Ha nankax (anp0omax) KONl ¥ Ha
OT/ICBHBIX KOHSX.

7. Wramno "MHB. N ..., OK3. N .. ' cTaBAT (C yKa3aHWeM UHBEHTapHOTO HOMepa, HoMepa
JK3EMILISIpPA U 1aThl pGFI/ICTpaIII/II/I) Ha nankax (anb0omax) ¥ OTAEIbHBIX KOMUIX JOKYMEHTOB IPYIHX
MPEeATPUITHH.

HOHYCKEIGTCSI TaKKC HCIIOJIB30BAaTh 5TOT IITAMII (663 YKa3aHus HOMEpa 3K36MHJ’I${pa) IIpHu pEerucTpaiun
o6pa3u013 JUIA Tnnorpa(bcxnx I/IBIIaHI/IfI " JPpYrux JOKYMCHTOB, XpaHANIUXCA Ha IIpaBax MOAJTWMHHUKOB.

8. LItamner "KOHTPOJIbHBIN DK3EMIUISP" u "APXUBHBII YK3EMIUISP" crapsr
COOTBETCTBEHHO HAa KOHTPOJIbHBIX U apXMBHBIX 3K3EMIUIAPax KOMUI U Ha rnankax (ajibboMax) KOomui.
tamn "KOHTPOJIBHBIN SK3EMILJISIP" cTaBaT Takke Ha KOHTPOJILHBIX SK3EMILIAPAX M3BEIICHUIH 1
MPUIIOKEHUN K HUM.

9. tamnet "OK3EMIIIAP KOHCTPYKTOPA" u "OK3EMIUIAP TEXHOJIOI'A" cTaBsT
COOTBETCTBEHHO HA KONMAX KOHCTPYKTOPCKUX U TEXHOJIOIMYECKUX TOKYMEHTOB, BBIIABAEMBbIX IS
TeKyI1el paboThl OIpa3iesIeHUIO, BBITYCTUBIIEMY MOUIMHHUKY WU BeAylleMy HaOII0eHHE 3a
U3TOTOBJICHUEM U3/EIUI B IIPOU3BOJACTBE.

10. lramn "Ob UBMEHEHMU HE COOBIIAETCS" cTtaBAT Ha KONMSX JOKYMEHTOB, BbIJIaBAEMBIX B
MOPSIIKE PA30BOi BhIIauu O€3 BBICBUIKH B JAJIbHEHUIIIEM U3BEIICHUH 00 MU3BMEHEHUH ITHX JOKYMEHTOB.

11. (Mckimrouen, M3m. N 1).

12. JlomyckaeTcsi HpUMEHSTH U IITAMIIBI APYTHX BUJIOB, YIIPOIIAKOIINX HAHECEHUE HAAIUCEN Ha
JOKYMEHTaX.

~ [BAMEHEH BUCCTAHOBIIEHHI:I
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(M3menennas pegaxuus, M3m. N 1).

IHNPUJIOKEHHUE 5 (cnpaBounoe). KOMMEHTAPHUHU K
IHHYHKTAM CTAHJAPTA

ITPUJIOXEHME 5
CnpaBouHoe

K nynkty 1.2. Yuer u xpaHeHre OyMaXHbIX M SJIEKTPOHHBIX JTOKYMEHTOB SIBIISIETCS YaCTHIO CUCTEMBI
oOparnieHust JOKyMEHTAIIM! Ha TMPEIIPUATHH.



[Tox yuTeHHBIM TOKYMEHTOM MOHUMAETCS IOKYMEHT, IPUHSTHIN Ha a0OHEHTCKOE 0OCITyKUBaHHE
(Y4TeHHBII TOKYMEHT).

[Tepedens GhyHKIMA, OpraHU3aIIMOHHAS CTPYKTYpaA U pactpeneieHne QyHKIIUNH CUCTEMBI
JOKYMEHTO00O0POTa yCTaHABIUBACTCS MPEATPUSTUEM.

K mynkry 2.1. IIpu peructpanuu (y4ere) 31eKTPOHHBIX T0KyMeHTOB B rpade "[Ipumeuanue” (popma 1,
npuiioxkeHnue 3) ykassiBaroT (hopmat ¢aiiia T0KyMeHTa.

K nynkty 2.2. K npyrum noxkymeHnTam otHocutes "Bemomocts cnierudukaruii” B coorBerctBun ¢ 'OCT
2.102, o KOTOPOil MPOBEPSIFOT KOMIUIEKTHOCTh MPUHIMAEMBIX Ha XpaHEHHUE MOAJIMHHUKOB Ha
KOMIUIEKChI, COOPOYHBIE €AMHUIIBI U KOMIUJIEKTHI, UMEIOIIHE 1BE U 0oJiee CTYIeHU BXOJUMOCTH
COCTAaBHBIX 4acTeH.

I[HSI SJICKTPOHHBIX JOKYMCHTOB, IPUHUMACMBIX Ha XpPaHCHHUC 110 OTACIIbHBIM C60p0‘IHbIM CAWHUIIaM,
IIPOBEpKa KOMINNICKTHOCTH OCYIICCTBIIACTCS 110 CHCI_II/I(l)I/IKaHI/II/I. Z[J'IH JOKYMCECHTOB Ha BCC U3JICJINEC B

11€JI0M KOMIUIEKTHOCTh JIOKYMEHTOB IIPOBEPSIOT 110 "BeA0OMOCTH 31EKTPOHHBIX TOKYMEHTOB".

K nynkry 2.4. VIHBeHTapHBII HOMEP MOATMHHUKY [TPUCBAUBAIOT HE3aBUCUMO OT KOJIMYECTBA JIHCTOB B
JOKYMEHTE WJIM KOJIM4YecTBa (hailioB, U3 KOTOPBIX OH COCTOMT.

Ha AOKYMCHTEC, COCTOAIICM U3 HECKOJIbKUX JINCTOB, HHBeHTapHLIﬁ HOMCEP HAHOCAT Ha Ka)I(I[BIﬁ JIUCT.
I/IHBCHTapHBIﬁ HOMCEP IMOJJIMHHUKA JJICKTPOHHOI'O JOKYMCHTA YKa3bIBAKOT B €I'0 peKBI/IBHTHOﬁ qacCTu.

K IIYHKTY 2.8. IL]'IH obecneyeHns: BOCCTaHOBJIEHUS QJICKTPOHHBIX 0a3 JaHHbIX aBTOMATU3UPOBAHHBIX
CHUCTCM IIPH XPAaHCHUU NOAJIMHHUKOB CJIICAYCT IIPOBOANUTH PE3CPBHOC KOIMUPOBAHUC.

[IpaBuiia BbINOJIHEHUS pE3€PBHOTO KONMMUPOBAHUSI (IEPUOAMYHOCTD, PETUCTPALIMIO U Ap.) YCTAHABINBAET
opraHu3anus.

K npunoxenuto 2 (myHktsI 1.6, 1.14). ABTOMaTU3UpOBAHHAS CUCTEMA MPU yUYETE JBUKEHHS JOKYMEHTOB
JI0JKHA 00€ecreyrBaTh CBOEBPEMEHHYIO PACCHUIKY a0OHEHTaM (BHYTPEHHUM U BHELTHUM) U3BEIIEHUN 00

U3MCHCHUAX U (I/IJ'II/I) KOITMI W3MEHEHHBIX JAOKYMCHTOB.

[MPUJIOXEHUE 5. (Beeneno nonomuutensHo, M3m. N 1).



