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IIpenucnosue

enu u nmpuHIMIIBEI cTaHapTU3anuu B Poccuiickoit @enepannu ycraHoBiIeHb DenepajbHbIM 3aKOHOM
ot 27 nexadps 2002 r. N 184-®3 "O TexHM4YecKOM peryJHMpOBaHMN'', a IpaBUjIa IPUMEHEHUS
HalMoOHaIBHBIX cTaHaapToB Poccuiickoit ®eneparuu - TOCT P 1.0-2004 "Cranmaptuzamnus B
Poccuiickoit @enepanuu. OCHOBHBIE 10JI0KEHNS"

CBCI[eHI/Iﬂ 0 CTaHaapTe

1 PASPABOTAH OTKpBITEIM AKIHOHEPHBIM 00111ecTBOM "LIeHTp METOJ0JI0THH HOPMUPOBAHUS U
crangaptuzanuu B crpoutenbetBe (OAO "IIHC") u OTKpBITBIM aKITMOHEPHBIM 00IIIECTBOM
"JIEHMOPHUUITPOEKT" 1o npoeKTUpOBaHUIO, U3bICKAHUSAM M Hay4YHbIM MCCIIEI0BAaHUSAM B 00JaCTH
Mopckoro Tparcnopta (OAO "JIEHMOPHUUITPOEKT") npu ydacTuu crieuaiicTOB IPYTHX
OpraHu3aui

2 BHECEH VYnpaBienrem TEXHUUECKOTO PEryJupoBaHus U cTaHgapTu3anuu OeaepanbHOro areHTCTBa
[0 TEXHUYECKOMY PETYIUPOBAHUIO U METPOJIOTUH

3 YTBEPXXJIEH U BBEJIEH B JIEMICTBUE IIpuxkazom ®enepajbHOI0 ArEHTCTBA 10 TEXHUYECKOMY
peryiupoBaHuio U MeTposoruu ot 30 Hosops 2009 r. N 526-cr

4 BBEJIEH BIIEPBBIE

Hnghopmayus 06 uzmenenusax Kk Hacmoswemy cmanoapmy nyoauKyemcs 8 exnce200Ho u30a8aemom
unpopmayuonnom ykasamene "Hayuonanvnvle cmanoapmul”, a mexcm usmeHeHul U NONpagox - 8
edcemMeCcauHO u30asaemvlx uHpopmayuonuwix yrkazamenix "Hayuonanonvie cmanoapmot”. B ciyuas
nepecmompa (3ameHvl) Ul OMMeHbl HACMOoAWe20 CMAHOapma coomeemcmayruee yeeoomienue oyoem
ONYONUKOBAHO 8 eAHCEMECIUHO U30AB8AeMOM UHpopmayuonnom ykazamene "Hayuonanvnvie cmanoapmot”.
Coomeemcmayiowas uHghopmayus, yeedoMaIeHue U MmeKCmbl pasmeuaromes makice 8 UHGHOPpMayuoHHO
cucmeme 0ouge2o noab306anus - Ha opuyuarbHom caiime DedepanbHO20 a2eHMCmea no MexXHUYEeCKOMY
pezyuposanuro u mempoaocuu 6 cemu Mumeprem

1 O6nacte nprUMeHEHUS

Hacrosmuii cranmapt ycraHaBnuBaeT oOIIKe MpaBuiia Mo y4eTy U XpaHEeHHUI0 MIPOEKTHOMH, paboyeil u
WHOW TEXHUYECKOUW IOKYMEHTAIIMH, BBITIOJIHEHHON B OyMa)KHOM U DJIEKTPOHHOM opMe, B apXuBax
opranuzanuii-pa3paboTunKoB.

Hacrosmuii cranaapT npegHasHaueH JUist IpUMEHEHHs IOPUINYECKUMU U (PU3UYECKUMHU JIULAMHU,
OCYILIECTBISIOUMMU J1€ATEIHHOCTD 0 MOATOTOBKE MPOEKTHOM TOKyMEHTAallMU U pa3paboTke padoueit
JOKYMEHTAI[MHN Ha CTPOUTENILCTBO 3/JaHUI U COOPYKEHUH, HE3aBUCUMO OT ()OpM COOCTBEHHOCTH U
MIOIYMHEHUS.

Hacrosmuii ctanaapT He yCTaHaBIMBAeT IPAaBWII yueTa U XpaHEeHHUs IPOEKTHOM 1 paboueit
JOKYMEHTAI[MH Ha CTPOUTENIHCTBO BOCHHBIX U UHBIX OOBEKTOB, /I KOTOPBIX ONpeAesieH 0COObIi pexxum
6e301acHOro (PYHKIIMOHUPOBAHUS U OXPAHBI.



Ha ocHoBe HacTosIIIEro cTaHAapTa MOTyT OBITh Pa3paboTaHbl CTaHAAPTHI OpPraHU3alUi, OTPAXKAIOLIHE
0COOEHHOCTH y4eTa U XpaHEeHHUsl IPOEKTHOM U paboyell JOKyMEHTalH ¢ y4eTOM 00beMa JOKYMEHTAllUY,
BUJIa HOCUTEJIS U YCIIOBHM JOKYMEHTOO0OPOTa OpraHU3aliy.

2 HopMaTuBHBIE CCHLIKH

B HACTOAIICM CTAaHAAPTC UCIIOJIBb30BAHbI CCHIJIKH Ha CJICAYIOINUC CTAHAAPThI:

TI'OCT P 21.1101-2009 Cucrema npoeKTHOM JOKYMEHTAIMH Il CTPOUTENIbCTBA. OCHOBHBIE TPEOOBAaHUS
K IPOEKTHOU M paboyeil TOKyMEeHTaluu

TI'OCT 2.004-88 Enunas cucteMa KOHCTPYKTOPCKOM ToKyMeHTaruu. O01ue TpeOoBaHUS K BBITIOJHEHUIO

KOHCTPYKTOPCKHX U TEXHOJOTUYSCKUX JOKYMEHTOB Ha MMEYATAIINUX U IrPaQHIecKuX yCTPOHUCTBAX
BbIBOa OBM

I'OCT 2.051-2006 Envnas cucremMa KOHCTPYKTOPCKON JOKYMEHTAIMH. DIIEKTPOHHBIE IOKYMEHTHI.
O01ue noJI0KEHUS

I'OCT 2.102-68 Exnnas cucteMa KOHCTPYKTOPCKOM TOKyMEHTaluu. BUIbI 1 KOMIUIEKTHOCTD
KOHCTPYKTOPCKHUX JIOKYMEHTOB

I'OCT 2.301-68 Enunas cucremMa KOHCTPYKTOPCKON JOoKyMeHTaruu. dopmaTsl
I'OCT 2.501-88 Enunas cucreMa KOHCTPYKTOPCKOM JokyMeHTanuu. [IpaBuiia yueta u XxpaHeHus
I'OCT 2.503-90 Enunas cucreMa KOHCTPYKTOPCKOM JokyMeHTanuu. [IpaBuiia BHeCeHUS H3MEHEHUH

[Tpumeuanue - I1pu M01b30BaHUM HACTOSALIMM CTaHIAPTOM L€JIeCO00pa3HO IPOBEPUTH JieiicTBHE
CCBUJIOYHBIX CTaHJApTOB B MH(POPMAILIMOHHOMN cHCTEME OOIIETO MOJIb30BaHMs - Ha OPUIIMATILHOM caiiTe
@denepallbHOTO areHTCTBA 110 TEXHUYECKOMY PEryJIMPOBAaHUIO U METPOJIOTHH B c€TH MIHTEpHET My 1o
€XEroHO u3aBaeMomMy HHGOPMAIIMOHHOMY yKa3artento "HarmoHanbHbie cTaHIapThl", KOTOPBIHA
OIyOJIMKOBaH MO COCTOSIHUIO Ha | sIHBapsl TEKYILEro rojia, /UK Mo COOTBETCTBYIOIIUM €KEMECSIYHO
M3/1aBa€MbIM HH(POPMAIIMOHHBIM yKa3aTelsiM, OIyOIMKOBaHHBIM B TEKYIEM Toay. Eciu ccbuiouHbIi
CTaHJapT 3aMEHEH (M3MEHEH), TO MPH MOJIb30BaHUM HACTOSIIUM CTAaHJAPTOM CIIEAYeT
PYKOBOJICTBOBATbCSI 3aMEHSIOIINM (M3MEHEHHBIM) cTaHAapTOM. Eciii CChIIOUHBIN cTaHAApT OTMEHEH 0e3
3aMEHBI, TO MOJ0XKEHUE, B KOTOPOM JlaHa CChUIKA HAa HErO, IPUMEHSETCS B 4aCTH, HE 3aTParuBaroIleh 3Ty
CCBUIKY.

3 TepMUHBI U ONIpeaeIeHUSA

3.1 B nacrosmem cranaapre npuMenensl Tepmussl o 'OCT P 21.1001, T'OCT P 21.1101, TOCT
2.051, a TakxKe cienyronue TEPMUHBI ¢ COOTBETCTBYIOLIMMHU OTIPEICIICHUSIMHU:

3.11

3J1eKTPOHHBIN 10KYMeHT: JIOKyMEHT, BBITIOJHEHHBIN KaK CTPYKTYpUPOBAaHHBIN HA0Op TaHHBIX,
CO3/1aBa€MbIX IPOTrPAMMHO-TEXHUYECKUM CPEACTBOM.




| [TOCT 2.001-93, crates A.3]

3.1.2

NPOEKTHBIN JoKyMeHT: CocTaBHas 4acTh IPOEKTHOM W/Uiu paboueil TOKyMEeHTallU1, UMEIOIIast
CaMOCTOSITeNIbHOE 0003HAYCHHE.

[TOCT P 21.1002, cratbs 3.1.3]

3.1.3

NOAJIUHHHUKMU:

B 6ymaxHoii popme - 1oKkyMeHTHI, OpOpMIIEHHBIE TOATUHHBIMUA YCTAHOBJICHHBIMH MOIUCIMH U
BBHITIOJTHEHHBIE HA JIIO0OM MaTepuare, MO3BOJISIFOIIIEM MHOTOKPATHOE BOCIIPOU3BEICHUE C HUX KOIHH.
JomyckaeTcsi B KauecTBe MOAJTMHHUKA UCTIOIB30BaTh OPUTHUHAM, penporpaduiyecKyro KOMUI0 UiIn
IK3EMIUISAP TOKYMEHTA, U3JJaHHOTO TUIIOTPAPCKUM CIIOCOO0M, 3aBU3UPOBAHHBIC IO IMHHBIMH
MOJMKUCSAMU JINII, Pa3pabOTaBIIUX JaHHBIA JOKYMEHT H OTBETCTBEHHBIX 32 HOPMOKOHTPOJIb.

B SHGKTpOHHOﬁ (1)opMe - DJICKTPOHHBIC TOKYMCHTHI, O(bOpMJ'IeHHBIC YCTAHOBJICHHBIMU 3JICKTPOHHBIMU
III/I(l)pOBbIMI/I MMOANMUCAMHA U MMPEAHAZHAYCHHBIC IJIA MOJTYYCHUA C HUX KOITHA.

[TOCT 2.102-68, Tabnuma 2]

3.1.4 enHMIa XpaHeHHUs JOKYMEHTAIlUM: YUYeTHAs €IUHUIIA, IPEACTaBIAIONas cCOO0H
cOpoIIOpOBaHHBIN TOM (ATOOM, TAIKY), KOTOPBIA MOYKET COJIEPKATh OJIMH WIIA HECKOJIBKO MTPOSKTHBIX
WJIH UHBIX TEXHUYECKUX JTOKYMEHTOB, UMEIOIIUX pa3Hbie 0003HAYCHHUSI.

ITpumeuanue - K MHBIM TEXHUYECKUM JJOKYMEHTaM, HE BXOSIIUM B COCTAaB POEKTHOH U paboueit
JIOKYMEHTAI[M1, OTHECEHbI: MaTepualbl HH)KEHEPHBIX U3bICKAaHUM JIsI CTPOUTENBCTBA, IPEANPOECKTHAS
JOKYMEHTAIHsl, TEXHUYECKHUE OTYEThI O paboTax, BHIMOJIHEHHBIX B 000CHOBaHHME POEKTHBIX PELICHUH;
pacueTsl, MOJyYEeHHbIE OT 3aKa3UMKa UCXOHbIE JAHHbIE, IPYTHe BUbI JOKYMEHTAIUH, TOJIexKaIen
yUYETYy U XpaHEHHUIO.

3.15

eIMHULA yYeTa apXHUBHBIX JOKYMeHTOB: EfrHuIa n3MepeHus: KOJIMUeCcTBa 3aperucTpupOBaHHbBIX
JIOKYMEHTOB B apXUBHOMU CITyk0€.

[TOCT P 51141-98, crates 118]

3.1.6

MHBEHTAPHbIH HoMep: Homep perucrpannu JoOKyMeHTa B Cly:k0€ XpaHEeHHsI.

[TOCT 28388-89, Tabnuiia 2, ctaths 1]




4 O01IMe MOJI0KEHUA

4.1 B cootBercTBUM ¢ PenepanbHbIM 3aKOHOM [1] opranuzanuu J0IKHBI 00€CTIEUMBaTh YUET U XpaHEHUE
JOKYMEHTAIH, 00pa3yroLleics B pe3ysibTaTe IPOSKTHON, U3bICKATENbCKOW U MHOM TeXHUYECKOH
JEATEIbHOCTH.

KOpunnaecknm u pusmueckuM umam Poccuiickoit eaepanuu rapaHTUPYETCs IPABO HA CO3/IaHUE
apXUBOB B IIEJIAX XpaHEHUsI 00pa30BaBIIUXCS B MPOLIECCE UX JESITEIbHOCTH aPXUBHBIX JOKYMEHTOB, B
TOM YUCJIE B LIEJISIX XPAHEHHS U UCIIOJIb30BaHUs APXUBHBIX JTJOKYMEHTOB, HE OTHOCSIIUXCA K
roCy/1apCTBEHHON WJIM MyHHUIIMIIAIbHOU coOcTBeHHOCTH. [IpaBo coOCTBEHHUKA apXHBa HE3aBUCHMO OT
(dbopM COOCTBEHHOCTH OXPAHSETCS B COOTBETCTBUU ¢ DetepanbHbiM 3aK0HOM [1].

4.2 OpraHu3aiOHHO-METOINYECKOE PYKOBOJCTBO U KOHTPOJIb 32 COCTOSTHHEM, 00eCIieYeHHEM
COXPaHHOCTH U YYETOM IOJJTMAHHUKOB JIOKYMEHTOB, HAXO/ISAIINXCS Ha BPEMEHHOM XPaHEHUH B apXUBax
OpraHM3aIlii, a TAK)Ke KX OTOOP Ha MOCTOSIHHOE XPaHEHHE OCYIIECTBIISIETCSI B COOTBETCTBUH C
denepanbHbIM 3aKkoHOM [1].

4.3 [lepenanubie B apXuB JOKYMEHTHI MOJICKAT XPAHEHUIO B COOTBETCTBUU CO CPOKAMH XPaHEHUS,
YCTaHOBJICHHBIMHU (peIepaibHBIM OPraHOM MCIIOJIHUTEIIBHOM BJIacTH B iepeune [2].

4.4 TlonMMHHUKY IPOEKTHON U pabouell TOKyMEHTAllUU Ha CTPOUTEILCTBO 3/1aHUM U COOPYKEHUH (nanee
- [IOJUTMHHUKN) TTO/JIEKAT yUeTy ¥ XpaHEHUIO B pa3pa0doTaBIIell MX OpraHU3allH, €CIIM MHOE He
OTOBOPEHO JIOTOBOPOM C IOTpeduTeNneM (3aKa3uuKoM) JOKYMEHTALUH.

4.5 B coctaB AOKYMCHTAalHu, noAexarnien YUYCTY U XpaHCHHUIO B OPraHU3allu, BKIIFOYALOT:

- MIOJYTMHHUKU MTPOEKTHOM, pabouell 1 MHOW TEXHUYECKOW IOKYMEHTalluu, pa3paboTaHHON
COOCTBEHHBIMU CUJIAMU;

- KOIIMH HpOeKTHOﬁ, pa6oqel71 1 MHOM TeXHUYECKOMH JAOKYMCHTAIUH, HpeHCTaBﬂﬂeMOﬁ Ha XpaHCHHUC,

- KOIIUM MTPOEKTHOM, paboueit 1 NHOW TEXHUUECKOW JOKYMEHTAIMH, Pa3pab0TaHHON JpyruMu
OpraHu3alMsIMU;

- pa3pellieHus: Ha BHECEHUE U3MEHEHUI;

- TOKYMEHTAIMIO TIOBTOPHOTO MPUMEHEHHUSI (TUIIOBYIO).

4.6 B cootBerctBuu ¢ 'OCT 2.102 6ymMakHbIe U 3JIEKTPOHHbBIE (POPMBI TOKYMEHTOB B 3aBUCHMOCTHU OT
croco0a BBITIOTHEHUS U XapaKTepa UCIOIb30BaHUS MOAPA3AesSIOT Ha OPUTHHAIBI, TOAJIMHHUKY,
TyOIUKATHl U KOTTUH.

VYder u XxpaHeHHEe JOKYMEHTOB B OYMa)kKHOM W/WJIH 3JIEKTPOHHON (OpMe SABISETCS YaCThIO Mpoliecca
yIpaBieHus JOKyMeHTalue opranuzanuu. [lepedenp QyHKINN, OpraHU3allMOHHYIO CTPYKTYPY,

MOpAIOK U YCIIOBUA ,[[OKYMGHTOO60p0Ta YCTAHABJIMBACT OpraHu3anusi.

Yyer u XPAaHCHUC MMOMJIMHHUKOB NTOKYMCHTOB, BBITIOJTHCHHBIX B GYMa)KHOﬁ Y/ W 3J'IeKTpOHHOI7I (I)OpMaX,



BCACTCA B COOTBCTCTBHUHU C Tpe6OBaHI/IHMI/I pasacia 5.

4.7 B cny4dasix, ecii B OpraHU3aliy OJJHOBPEMEHHO MPUMEHSIIOT JOKYMEHTHI B OyMaKHOU 1
AJIEKTPOHHOHU (hopMax, JOMyCKAETCs MX B3aUMHOE MPeoOpazoBaHue APYT B Ipyra MpU COOIOICHUN
CIIETYIOIIUX MPABUI:

- MPOEKTHBIC JOKYMEHTHI B OyMakHOU (popmMe MOTYT OBITh ITpeoOpa3oBaHbl B (HAMIIHI;

- IOKYMEHTBI Ha OyMaXHbIX HOCHUTENISIX C UCIIOJIb30BAHUEM YCTPOUCTB BbIBOIa DBM BBHITIOJIHSIOT B
cootBerctBuu ¢ 'OCT 2.004;

- cHaOXXEHHbIE COOTBETCTBYIOIIMMH PEKBU3UTAMH U TOJIMCAHHBIC B YCTAHOBICHHOM HOPSI/IKE
anekTpoHHO-1MbpoBbiMU noAnucsmMu (DLIT) miu napiMu aHagOoraMu COOCTBEHHOPYYHOM MOJIITUCH, 3TH
(ailsibl CTAaHOBATCS AIEKTPOHHBIMU JTOKYMEHTaMH (TIOAJTMHHUKAMHU, 1yOIMKaTaMu, KOMTUSIMH);

- JOKYMEHTBI Ha 3JICKTPOHHBIX HOCUTEISX MOTYT OBITh IPE0Opa30BaHbl B JOKYMEHTHI Ha OyMaXKHBIX
HOCHUTEJISIX C IPUMEHEHNUEM CPEJICTB BBIYMCIUTEIbHON TEXHUKH U JOJIKHBI ObITh IOIHCAHBI
IIOJJIMHHBIMU YCTAHOBJICHHBIMHU MOANMCSAMH YIIOJTHOMOYEHHBIX JIUIL;

- Hpeo6pa303aHI/Ie HEC JOJDKHO U3MCHATH HAMMCHOBAHUEC JOKYMCHTA U €TI0 BH/J1a B 3aBUCUMOCTH OT
crmoco0a ux BBINOJHEHHS U XapaKTepa UCIIOJIb30BAHUA (HOI[J'II/IHHI/IK, ,Z[y6J'II/IKaT, KOHI/IH);

- TOKYMEHTBI, [TOJIyY€HHBIE B pPE3yJIbTaTe B3aUMHOTO IpeoOpa3oBaHusl, 10JKHBI UMETh
COOTBETCTBYIOIIME CCHUIKU APYT HA JIpyra;

- DIOKYMCHTBI OAHOT'O BUJa 1 HAUMCHOBAaHHWA, HC3aBUCHUMO OT q)OpMI)I BBITIOJIHCHU A, ABJIAIOTCA
PaBHOIIPpABHBIMU W B3aMMO3aMCHACMbBIMU

- B3aMMHOE COOTBETCTBUE MEXK/Y JOKYMCHTAMH B 3JICKTPOHHOMN 1 OyMakHO# (hopmax obecreunBact
pa3paboT4HK.

[Ipumeuanue - [lopsaox opopmileHHs ANEKTPOHHBIX TOKYMEHTOB 3JIEKTPOHHO-IIU(PPOBBIMH MOAIMUCIMU
(QUIT), naOpMaIIIOHHO-YJOCTOBEPSIOIINMY JINCTAMU WJIM MHBIMHM aHAJIOTaMH COOCTBEHHOPYUHBIX
MOANKCEN YCTaHABIMBAECT OpraHu3alusa-pa3paboTUuK.

4.8 I1pu BbIyCcKE HOBBIX MOJJIMHHUKOB U Mepelaye uX Ipyrol OpraHu3aluu CiaeayeT yUuThIBaTh
TpeOOBaHUsI HOBBIX, IEPECMOTPEHHBIX U U3MEHEHHBIX cTaHIapTOB CHCTEMBI MPOEKTHON JOKYMEHTAITUU
mis crpoutenberBa (CITAC) n Enqunoii cuctemsl kKoHCTpyKTOpckoi fokymenTaruu (ECKJ).

S Yder U XpaHeHHe NOAJTUHHUKOB

5.1 IlpuemM NOAJIMHHUKOB

5.1.1 IlpuHrMaemMble Ha XpaHEHHE NMOAJIMHHUKN JOKYMEHTOB, BBIIIOJHEHHbIE B OyMakHOH dopMe,
JIOJKHBI OBITH MPUTOJIHBI JJI1 MHOTOKPATHOTO CHATHS KOMMA (OTCYTCTBHE MPOPHIBOB, MOJKIIEEK,
MIPOTEPTHIX MECT; HEUETKOCTh TEKCTa, JIUHUI), perporpaduyeckoil 00paboTKH U COOTBETCTBOBATD
tpeboBanusm 'OCT P 21.1101 u 'OCT 2.004.

[IpuHrMaemble Ha XpaHEHHE MOJUIMHHUKHU JI€KTPOHHBIX IOKYMEHTOB JOJKHBI COOTBETCTBOBATH
tpedoBanusim 'OCT 2.051.



5.1.2 Ilpu npuemMke NOJUIMHHUKOB JUIsl y4€Ta U XpaHEHUsI IPOBEPSIOT:

- KOMIUIEKTHOCTB JIOKyMEHTAIIUU B COOTBETCTBHH C COZEPKaHNEM COPOIIIOPOBAHHOTO TOMa (aIp0oma,
MIAIKH), BEIOMOCTBIO pab04MX YepTeKel OCHOBHOTO KOMIUIEKTA, BEIOMOCTBIO CChIJIOYHBIX U
MpUJIaraeMbIX JOKYMEHTOB, clieliM(pUKanueit u31einuid, BeIOMOCTBIO SJIEKTPOHHBIX TOKYMEHTOB HJIH C

APYIruM JOKYMCHTOM, B KOTOPOM IIEPEUYNCIICHEI CIaBACMBIC Ha XpPaHCHUEC ITOJJIMHHUKHA

- HAJINYME YCTAHOBJICHHBIX MOJANUCEN U AaT, B TOM YKCJIE TOANUCEN CIENUAINCTOB, OCYIECTBIISIOIINX
HOPMOKOHTPOJIb TPOEKTHOM 1 pabodeil TOKyMEHTaIUH;

- IPaBUIILHOCTH 3aIIOJIHEHHS] OCHOBHBIX HAAMUCEH U 0POPMIICHHUS TUTYJIBHBIX JINCTOB JOKYMEHTOB I10
I'oCT P 21.1101,;

- IPaBUJILHOCTH 3aMOJIHEHUSI HTHPOPMAIIMOHHO-YI0CTOBEPSAIOIINX JINCTOB OJHOTO MM HECKOIBKUX
ANEKTPOHHBIX JIOKYMEHTOB, HATMYHE ICKTPOHHBIX MU(PPOBBIX MOMUCEH UM HHBIX aHAJIOTOB
COOCTBEHHOPYUYHBIX MOJIHUCEH.

[Ipumeuanue - Pemenue no BeIOOpY BUIa HOCUTENS TOKYMEHTA, XapaKTepa ero UCIOJIb30BaHMUS,

o OpMIICHHUS U yIOCTOBEPECHHUS ITOJTHHHBIMA TTOAMUCIMH, JIEKTPOHHO-TIU(PPOBBIMHE ITOAITHCIMH,

HMH(POPMALMOHHO-YI0CTOBEPSAIOLIUM JIMCTOM UM WHBIMU aHAJOraMU COOCTBEHHOPYYHBIX MOJITUCEH
MIPUHUMAET Pa3pabOTUUK JOKYMEHTAIMH.

5.2 Peructpanus v y4eT NOAJHMHHUKOB

5.2.1 Bce NOIMHHMKY IOKYMEHTOB, IPUHATHIE HA XpaHEHUE, PETUCTPUPYIOT (YUUTHIBAIOT)
aBTOMaTU3UPOBAHHBIM CIOCOOOM MJIM HEAaBTOMATU3UPOBAHHBIM CIIOCOOOM (BPYUHYIO).
5.2.2 Ilpu peructpanuy 3a0IHIIOT CIEIYIOLINE PEKBU3UTHI:

- HHBEHTApHBII HOMEp JI0KYMEHTAa,

- JaTy perucTpauy;

- 0003HaUeHNE JOKYMEHTA,;

- HAUMEHOBAHHUE;

- YUCJIO JINCTOB B IOKYMEHTE;

- popmat nokymenta no I'OCT 2.301, npuBeneHHsli kK popmarty Al;

- KEM BBINYILEH JOKYMEHT;

- IOANKCH O MPUEMKE JOKYMEHTA Ha XPaHEHUE;

- IpuMevaHue (Mpu HeoOXOAUMOCTH).

[Tpu py4HOii perucTpany Mo UIMHHUKOB MEPEYHCICHHbIE PEKBU3UTHI 0()OPMIISIOT B MHBEHTAPHOM

KHHIE, BBIMIOJIHAEMOM Ha OyMaxxHoM Hocutene 1o ¢popme 1 mpunoxenus 3 T'OCT 2.501. [Tpu
aBTOMAaTH3MPOBAHHOM PETUCTpallMi MHBEHTAPHYIO KHUTY BBINOJIHSIOT B 3JIEKTPOHHOM (hopme.



5.2.3 JInga peructpanuu NOJJIMHHUKOB MTPOEKTHOM, paboueil 1 MHON TeXHUYECKOW JOKYMEHTAIMH BEAYT,
KAaK IPaBUJIO, OTJIE/IbHBIC HMHBECHTAPHBIE KHUTH. [Ipy 3TOM MHBEHTapHBIE HOMEPA HE JOJIKHBI
MOBTOPATHCS. [loycKkaeTcsi BECTH OHY MHHBEHTAPHYIO KHUTY JJIS OAJTMHHUKOB IPOSKTHOM U paboueit
JOKYMEHTaLUH.

5.2.4 luBeHTapHbIIl HOMEP IPUCBAUBAIOT IOJUIMHHUKY KaX/10I0 IPOEKTHOI'O IOKYMEHTA, SBJISIOLIEr0Cs
SIIMHUIICH yyeTa JOKyMEHTAIIUH, HE3aBUCUMO OT KOJIMYECTBA JIMCTOB B JOKYMEHTE HIIH KOJIMYECTBA
¢aiinoB, U3 KOTOPHIX OH COCTOUT.

[Ipumeuanus

1 3a enuHuIly ydyera JOKyMEHTALMH, KaK PAaBUJIO, IPUHUMAIOT:

- JUTS IPOCKTHOW JOKYMEHTAIUH - TEKCTOBBIC U TpadUIeCKUe IOKYMEHTHI, COPOITIOPOBAHHBIC B TOM
(manky);

- U151 paboYeii JOKyMEHTAIMH - rpapHUeCKre U TeKCTOBBIC JOKYMEHTHI, UMEIOIIHE CAMOCTOSATEIbHOES
0003HaYEHHE;

- JUI ’HOW TEXHUYECKOW JOKYMEHTAIMH - COPOIIIOPOBAHHBINA TOM TEKCTOBBIX H/MJIH IpadUIecKuX
MaTepHaoB, UMEIOIUX CBOE HAUMEHOBaHUe, MNP Ui 0003HaAUCHHE.

2 [Ipu peructpanuu JOKyMEHTOB B AJIEKTPOHHOHU Gopme B rpade "lIpumedanue" HHBEHTAPHOW KHUTH
yKa3bIBaloT ¢opMat daiina.

3 IIpu perucrpanuu JOKyMeHTOB B OymakHOi (hopme B rpade "[Ipumedanne” yka3pIBatOT CBEICHUS O
BHECEHHBIX U3MEHEHUSAX, AaHHYJIMPOBAHUH UM BOCCTAHOBJICHUU MOJUIMHHUKA.

4 Tlognuch 0 IpUEMKe Ha XpaHEHHE TEKCTOBOI'O IOKYMEHTA, COAEPIKAIIEro, B OCHOBHOM, CIIJIOIIHOM
TEKCT, IPUBOJUTCS TOJIBKO Ha CIIEAYIOLIEM I0Ce TUTYJIBHOTO JIUCTE, B COOTBETCTBYIOLIEH rpade Ha
0J1€ JUISl MOJIIMBKH (AJ151 TOKYMEHTOB C OCHOBHBIMM HAQ/AMUCSAMH) WK B IPYTOM YCTaHOBJICHHOM
opranmsainuei Mecte (U1sl JTOKYMEHTOB, BBIITOJIHEHHBIX 0€3 OCHOBHBIX HAJIIUCEN).

5.2.5 B nognMHHUKE TOKYMEHTA, COCTOSILIETO U3 HECKOJIBKUX JINCTOB, MHBEHTAPHBIN HOMEP HAaHOCSAT Ha
KaXKJIbIH JIUCT.

HHBeHTapHBIN HOMED MOUIMHHUKA YJIEKTPOHHOIO JOKYMEHTA YKa3bIBAOT B €I0 PEKBU3UTHOMN YaCTH.
N3menenus, BHOCUMBIE B IIOMJIMHHUAKY 3JIEKTPOHHBIX JOKYMEHTOB, IIPUBOJIAT K U3MEHEHHIO

COOTBETCTBYIOIIMX PEKBU3UTOB U aTPHOYTOB M M3MEHEHUIO BEPCHH 3TOro JoKkymeHTa corinacHo 'OCT
2.503.

5.2.6 Ecnu NOUIMHHUKY HECKOJIBKUX JOKYMEHTOB CKOMILJIEKTOBaHbI B TOM (aJ1b00OM) WJIH TAIIKY,
WHBEHTAPHBII HOMEp NMPUCBAUBAIOT KAXKJIOMY TIOKYMEHTY, UMEIOIIEMY CaMOCTOSITeIbHOE 0003HAYEHHE.

5.2.7 JlomyckaeTcsi B KaUeCTBE €MHUIIBI XpaHEHHsI JOKYMEHTAIIUN YYUTHIBATh COPOIIIOPOBAHHBIN TOM
(ampOOM, IanKy), KOTOPBIA CONEPIKUT HECKOJIBKO MOJATMHHUKOB MPOEKTHBIX IOKYMEHTOB, HMEIOIINX
pasHble 0003Ha4YeHus. B 3ToM ciydae Tomy, anp0oMy WM nanke (Kak apXUBHOMY JJOKYMEHTY)
MIPUCBANBAIOT OJJMH UHBEHTAPHBI HOMEP, KOTOPBIN yKa3bIBAIOT Ha TUTYJIBHOM JIUCTE TOMA (aIp00Ma)



WK Ha 00JI0%KKe Marnku. J{Jst perucTpayy Takoi JOKYMEHTAIMH JOKHA ObITh IPEIyCMOTpEHa
OTJ€eIbHAas MHBCHTAPHAs KHUTA.

5.2.8 Ecnu 3aMeHSIOT WK J00aBIISIOT OJUH WM HECKOJIBKO JMCTOB MOAIMHHUKA, TO HA HUX COXPAHSIOT
MHBEHTAPHBII HOMEp, IPUCBOCHHBIH MOIMHHUKY.

HpI/I 3aMCHEC BCEX JIMCTOB IMOJJIMHHUKY JOKYMEHTA IIPUCBAUBAIOT HOBBIHN I/IHBeHTapHHﬁ HOMCED.

5.2.9 JInst TEKCTOBBIX YacTel pa3fiesioB MPOSKTHON TOKYMEHTAIIUH, a TAK)KE OTYETHOU TEXHUYECKOM
JOKYMEHTAIUH 110 MHXKCHEPHBIM U3BICKAHUSM, BBIITOJIHCHHBIX 0€3 OCHOBHBIX HAIIUCEH,
JIOTIOJIHUTENBHBIX Tpad) K HUM U PaMOK, MHBEHTapHBIM HOMEpP U HaMeHOBaHue ¢aiiia JOKyMeHTa
YKa3bIBaIOT B HUYKHEN 4acTH (HMXKHEM KOJIOHTUTYJIE) KaXI0T0 JIMCTA.

5.2.10 OgHOBPEMEHHO ¢ PETHCTpaAIlUCH MTOJIMHHUKOB JOKYMEHTOB JIOJDKHBI OBITh 3aII0JIHEHBI U
COOTBETCTBYIOIIUE Tpadbl yUeTa, pacloyI0OKeHHbIC Ha TOJIe JIJIsl TIOIIIMBKY JINCTA TIOJTHHHUKA B
OyMmaxxHOU (hopMe, MIIH 3aHECEHBI COOTBETCTBYIOIINE PEKBU3UTHI B DJIEKTPOHHBIN IOKYMEHT.

[Tpumeuanue - [Ipy aBTOMaTU3UPOBAHHON pervCcTpaIlii MHBEHTapHbIe HOMEPa MOT'YT OBITh MPUCBOEHBI
710 TIPUEMKH TIOJITTMHHUKA B apXUB.

5.2.11 Tlo xaxa0oMy MOAJIMHHUKY, KOTOPOMY IIPUCBOEH MHBEHTAPHBII HOMED, OCYIIECTBISAIOT YUET €T0
JBYDKEHUS (M3rOTOBJICHHE U YUET BbIJAHHBIX 3aKa3YUKY KO, BHECEHNE U3MEHEHUIN).

VYder 1BUXKEeHUS NOUIMHHUKOB OCYILECTBIIAIOT BPYUYHYIO HJIM aBTOMATHU3HUPOBAHHBIM CIIOCOOOM B
COOTBETCTBHH C KapTOUKaMu ydera 1o ¢opmam 1, la, 2 npunoxenus A. Kaprouku yuera, Kak MpaBHIIo,
UMEIOT JIMIEBYIO0 1 00OPOTHYIO CTOPOHBI, 'padbl KOTOPIX 3aMIOJHSIOT B MOPSAAKE, IPUBEICHHOM B
MPUIOKEHUHU A.

5.2.12 Ha kapToukax y4yeTa JOKyMeHTaluu o gopmam 1, 1a perucTpupyror NOJAIMHHUKHN TOKYMEHTOB
Ha CTPOMUTEIBCTBO 34aHUN U COOPYKEHHH.

5.2.13 Ha kapToukax y4eTa 1o opme 2 perucTpupyroT MOJAJUHHUKN TUIIOBOM MPOEKTHON (IOBTOPHO
pUMeHsIeMOH paboueil) TOKYMEHTAllMU Ha U3TOTOBJICHUE CTPOUTENIbHBIX KOHCTPYKIMH, U3l 1
Y3JI0B, HE OTHOCALINXCS K KOHKPETHOMY 3JJaHHIO WM COOPYKEHUI0. [loycKkaeTcst UCIoIb30BaTh (popMy
3 ans ydera HOJUIMHHUKOB JJOKYMEHTOB Ha U3/IeNUs OT/AEIbHO OT OCHOBHBIX KOMILJIEKTOB Pab04YMX
YEPTEKEH.

5.2.14 Ilpumep 3anonHeHus rpad KapTouku ydera no ¢opme 1 npuseneH B npuiioxxeHuu b.

5.3 XpaHeHue NOAJMHHHUKOB

5.3.1 IlognMHHKUKY TPOEKTHOM, paboyeil 1 NHOM TEXHUYECKON JOKYMEHTAIlMM MOTYT XPaHUTHCS B
OyMa)KHOM U JIEKTPOHHOM (hopme.

[ToTMHHUKY TEKCTOBBIX JOKYMEHTOB B OyMa)XHOH (pOpMe XpaHsT Kak B COPOILIIOPOBAHHOM, TaK U
HEcOpOIIIOPOBAaHHOM BU/E (ITOJIUCTHO) - B MAarnkKax.



KommiekToBanue 1 OpoIropoBKy TOKYMEHTAIlUU, CAaBAaEMOM 1 IPUHUMAEMOUN Ha XpaHEHHE,
ocymecTBIsIoT cornacHo TpedoBanusm 'OCT P 21.1101.

[MommmuHuKN TpaduuecKux JOKYMEHTOB B OyMakHO# (popme Ha nuctax opmara Al U MeHee XpaHAT B
pasBepHyToM Buje. [lonnuuuuku ¢popmata 6osee Al pekOMEHIyeTcs XpaHUTh CBEPHYTBIMU Ha CKaJKax
WM B pa3BEPHYTOM BH/IE.

5.3.2 JlomyckaeTcsi XpaHUTh MOJIMHHUKU JOKYMEHTOB B CJIOKeHHOM Ha opmat A4 nim A3 Bune (B
KECTKHUX Iankax) B coorsercTBuu ¢ npuioxenuem 1 'OCT 2.501. Ha nanke yka3pIBalOT UHBEHTapHbIE
HOMEpa COJIEP)KAIINXCS B HEMl IOKYMEHTOB.

5.3.3 [lomyMHAWKY JOKYMEHTOB B OyMaXKHOH (OpMe TONyCKAETCsl XPaHHUTh:

- B IIOPsIJIKE BO3PACTaHMsI UX MHBEHTApHBIX HOMEPOB. BHYTpU manku ¢ 0THUM UHBEHTapHBIM HOMEPOM
YEepTEXKH PACTIONAraloT U XPaHST B MOPSIKE BO3pACTaHUS HOMEPOB JIMCTOB, 0€3 y4uera (hopMaToB;

- 110 OOBEKTAM - B IOPSAJKE BO3pacTaHUsl 0003HAYEHUM TOKYMEHTOB (110 OCHOBHBIM KOMILJIEKTaM pabounx
yepTexei (Mapkam) U IpUJIaraéMbIM K HUM JOKyMEHTaM);

- B IpYroM yCTaHOBJICHHOM OpraHI/I3aHI/IeI71 IopsAaKe.

5.3.4 TlonnMHHUKHA JOKYMEHTOB B JIEKTPOHHOU (hopMe XpaHAT B 0a3aX JaHHBIX aBTOMATU3MPOBAHHBIX
CHCTEM WM/MJIM Ha OTAEIbHBIX IEKTPOHHBIX HOCUTEIISAX - IO BO3PACTaHUI0 0003HAUEHHH JOKYMEHTOB B
npenenax 00beKTa IPOEKTUPOBAHUSA. Y CIIOBUS XPAaHEHMSI IOKYMEHTOB Ha OTAEIbHBIX HOCUTENSIX JOKHBI
obecreynBaTh UX COXPAHHOCTh, OBICTPBINA NOUCK U MPUTOJHOCTh K HCIIOJIb30BaHUIO.

Jlnist obecriedeHnsi BOCCTAHOBJICHUS DJICKTPOHHBIX 0a3 TaHHBIX aBTOMAaTH3UPOBAHHBIX CHCTEM IPU
XPaHCHUH MMOAJIMHHUKOB CICAYCT NPOBOJUTH PE3CPBHOC KOIMMUPOBAHUC. HpaBI/IJIa BBITIOJIHCHU A
PE3epPBHOTO KOMUPOBaHUA (IEPUOAUYHOCTD, PETUCTPAIUIO U IP.) YCTaHABIMBAET OPTaHU3AIIHS -
pa3paboTUuK.

5.3.5 TlogMMHHUKY aHHYJIMPOBAHHBIX U 3aMEHEHHBIX TOKYMEHTOB B OyMa)KHOU opMe XpaHST OTAETHHO
OT JIUCTBYIOIIUX JOKYMEHTOB CIIO)KEHHBIMH Ha opMat A4 mim A3 B criellnaibHO OTBEJICHHBIX MaIKax.
[ToaTMHHVKY aHHYJIMPOBAHHBIX U 3aMEHEHHBIX JIEKTPOHHBIX JOKYMEHTOB XPaHSAT OTJEIbHO OT
MIPUMEHSEMBIX TIOJITTHHHUKOB.

5.4 Tlopsiiok BbIIa4YH NMOMJIUHHUKOB

5.4.1 TlognMHHUKYA TOKYMEHTOB BBIIAIOT JJI1 BHECEHUSI U3BMEHEHUI WJIM BOCCTAHOBJIECHUS MTOAJIMHHUKOB,
MPUILIEIINX B HETOJHOCTb.

Bbigauy noaMHHUKOB J11 BHECEHUS! B HUX U3MEHEHUH IPOBOAST HA OCHOBAaHUH pa3pelIeHus Ha
BHECEHHE U3MEHEHHUH, 1101 PACHUCKY W/WIIK 0 aDOHEHTCKOM KapTouke (IPUMEHHUTENbHO K popmaM 3 u

3a npunoxenus 3 TOCT 2.501).

XKypnan perucrpanuu pazpeiieHuii Ha BHECEHHE U3MEHEHUH BBIMOIHSIOT 110 opMme 3 mpuioxkenus B.



5.4.2 Beinauy NOAJIMHHUKOB JJI1 BOCCTAHOBJIEHMSI IPOBOJAT IO PACTIOPSKEHUIO PYKOBOAMUTENS (MIIU €T0
3aMEeCTHUTEIs]) OPraHU3aLMHY - IepKaTels MOATNHHUKA.

5.4.3 Tlepen BHECEHUEM U3MEHEHUH MM BOCCTAHOBJICHHEM MOJIMHHHUKA JOKYMEHTa B OyMaKHOU opme
C HEro BBIMOJIHAIOT apXUBHYIO KOIIMIO, HA KOTOpoii cTaBst mrami "APXVBHBIN DK3EMILIIP" B
COOTBETCTBUM € pUCYHKOM .7 (mpunoxxkenue I'). Huke mramna yka3plBaroT IPUYMHY U CTABAT JaTy
IIPUHATHS Ha XPaHEHUE apXUBHON KOIIMH JOKYMEHTA.

B apxuBHBIE KOITMY H3MECHEHUS HE BHOCAT M a0OHEHTaM He BBIIAIOT. VX XpaHAT OTAEIBHO OT APYTUX
Komui B mankax (ap0omMax) Wiid Ha SJICKTPOHHOM HOCHUTENE (JKECTKOM JTUCKE).

B CJIydac €CJIn JOKYMCHTEI BBITTIOJHCHBI aBTOMATH3UPOBAHHBIM CII0COOOM U MOJJIMHHUKU NTOKYMCHTOB B
3J'IeKTpOHHOI71 (bopMe XpaHATCA B 0azax JaHHBIX aBTOMATHU3UPOBAaHHBIX CUCTEM H/WJIA Ha OTACJIBHBIX
QJICKTPOHHBIX HOCUTCIIAX, ApXUBHYIO KOIIMIO HC BBIITOJHAKOT.

ApPXUBHBIE KOIHH JICKTPOHHBIX IOKYMEHTOB B PEKBU3UTHOW YaCTH JOJIKHBI UMETh COOTBETCTBYIOIITUI
npusHak (0ykBy "K", mudpy unu ap.)

5.4.4 lpu aHHYAMPOBAHUY TOJUIMHHUKA TOKYMEHTA Ha BCEX aHHYJIMPOBAHHBIX JINCTAX STOTO
nommHHnKa craBgaT mramn "AHHYJIMPOBAH, 3AMEHEH ... PASPEILIEHUE N ...or ..." B
COOTBETCTBUH ¢ pucyHKOM ['.2 (mpunoskenue I'). Eciu anHynupoBaHue npoBoaAuTCs 6€3 3aMeHbI, CII0BO
"3aMeHeH" B IITaMIle 3a4epKUBAIOT.

5.4.5 Ecnu B3aMeH MOJUIMHHUKA Ha XpaHEHHUE TIOCTYNAeT APYroi Buj JOKyMEHTa, 0(pOpPMIICHHBIH
MOIJIMHHBIMU YCTAHOBJIEHHBIMH MOANUCIMU, HAIPUMED, KOIHS, OPUTMHAT U T.J., TO 3TOT JOKYMEHT
XpaHAT Ha MpaBax No/UIMHHUKA. Ha mepBoM JincTe Takoro JOKYMEHTa J0JIKEH ObITh IIOCTABIIEH LITAMIT
"B3AMEH ITOAJIMHHUKA" B cootBercTBHU ¢ pucyHkoM ['.3 (mpuioxenue I).

5.4.6 TloqMMHHUKY aHHYJIUPOBAHHBIX U 3aMEHEHHBIX JJOKYMEHTOB XPaHAT OTJENBHO OT ACHCTBYIONTUX
JIOKYMEHTOB, YJIO’)KEHHBIMH T10 BO3pPACTaHUIO0 0003HAUYCHHIA.

6 BoccTanoBiaenue nNoIMHHUKOB

6.1 Ilo/uIMHHUKY TOKYMEHTOB, MPUIIEIIINE B HETOJHOCTh W YTEPSHHBIE, JOKHBI ObITh
BOCCTaHOBJIEHBI. /10 BOCCTAHOBIIEHHUs ITOUIMHHUKA COCTABIIAIOT aKT O CIIMCAHUU IIPULIECALIErO B
HEroJHOCTh WJIM YTEPSHHOTO MOJIMHHUKA 10 (popme 4 npunoxeHus J{. AKT o ciucaHuu TOJIKeH ObITh
YTBEPKJEH YIIOJJHOMOYEHHBIM JOJKHOCTHBIM JIUL[OM.

6.2 BoccTaHOBJIEHHBIE MOJIJIMHHUKH JIEMCTBYIOT HAa ITpaBax 3aMEHEHHBIX. BOCCTaHOBIEHHBIN MOJTMHHUK
JIOJKEH TIPEICTaBIATh COOOM TOUHYIO KOIHMIO BOCCTAHABIMBAEMOTO TIOTHHHUKA C YI€TOM MOCIICTHUX
BHECEHHBIX N3MEHEHUM.

6.3 B BOCCTaHOBJICHHOM MHNOATHMHHHUKEC HE OOJIPKHBI OBITh BOCITPOU3BCICHBI:
- pa3MCpbl, HAAINUCH, rpaq)nqecm/le 1/1306pa>1<eH1/151, MOPAINKOBLIC HOMECpPA YUACTKOB, BBIHOCHBIC JIMHUHA K

HHUM H T.II. 3JICMCHTBI YE€PTEKA, NCKITFOUCHHBIC 110 PaspCIICHUAM Ha BHCCCHUEC W3MEHEHUH U3
3aMCHCHHOI'O ITIOAJIMHHHKA,



- IOPAJKOBEBIC HOMCpaA W3MEHEHHI U BRIHOCHBIC JTUHUU K HHUM, HAHCCCHHBIC PAaHCC B CBA3U C
IMPOU3BCACHHBIMH U3MCHCHUSAMMU.

6.4 B Tabnuiy n3MEHEHUI BOCCTaHOBJIEHHOTO TIOUIMHHHUKA TOKYMEHTA JOJDKHA OBITh TIepeHeceHa
3aIHUCh TOJBKO O MOCIEAHEM U3MEHEHUH.

6.5 B3aMeH NOJUTMHHBIX MMOANKUCEH, BU3 U AT, UMCIOIIUXCS Ha MOJIMHHUKE JOKYMEHTA (B TOM YKCIIE Ha
I0JIC JIJIS TIOAIIMBKHY U JINCTE ¢ TaOJIMIIEeH PEerUCTpaIlliid K3MEHEHUH ), B BOCCTAHABINBAEMOM ITONTMHHUKE
B KPYIJIBIX CKOOKax HOKHO ObITh HanucaHo: "(IToamucs)" u "(Jata)".

6.6 BoccTaHOBIICHHBIC HNOATHUHHHUKHN OOJIXKHBI OBITh noAnucCaHbl OTBETCTBCHHBIM JIMIIOM I10 YKa3aHHIO
PYKOBOIUTEIA TOAPA3ACIICHHU A, BBITYCTUBIICTIO BOCCTAHOBJICHHBIC IMOJJIMHHHUKH.

HaI[HI/ICB, IMOATBCPKAAIOIIYIO ITPABUJIBHOCTE BOCCTAHOBJICHHOI'O 6YMa)KHOFO INOJJIMHHHUKA, CIIEAYCT
BBIIOJHATH TYIIBbIO UJIW MAallIMHHBIM CII0COOOM Ha I10JIe AJId IMIOAIIMBKH JOKYMCHTA, HAIIPHUMEDP:

"BoccTaHOBIIEH C IOUIMHHUKA.
Bepno: (moxnucek, hamunus u gara)".
"BoccTaHOBIIEH C KOIIHUU.

Bepno: (moxnucek, hamunus u gara)".

6.7 IIpaBUIBbHOCTD BOCCTAHOBJIECHHOIO MTOJAJIMHHMKA 3JIEKTPOHHOTO IOKYMEHTA JOJDKHA MTOATBEPKAATHCS
AJIEKTPOHHOH I (PPOBO MOANMCHIO OTBETCTBEHHOTO JINIA, HH()OPMAIIOHHO-yJOCTOBEPSIOIINM JINCTOM
WJIA MHBIMH aHAJIOTaMU COOCTBEHHOPYYHBIX MOMHUCEH.

6.8 BoccranoBiieHHbIH OyMa)XHbII MOATMHHUK JJOKYMEHTA JI0JIKEH UMETh HHBEHTAPHbII HOMep
BOCCTAHABJIMBAEMOT0 MOUIMHHKKA. O BOCCTAaHOBJIEHUH JOKYMEHTA JI0JI’)KHA OBITh C/leJlaHa OTMETKA B
MHBEHTAPHOMN KHHTE.

B BepxHeM mpaBoM yriy MoJis KaKJ0T0 JTUCTa BOCCTAHOBIEHHOTO MOAJTMHHUKA JOKYMEHTA TOJIKHA ObITh
HaJIIMCh TYIIBIO WK mTaMil: "BocctanoBiaeHHBIN momuHHUK N ..." ¢ yKa3aHUEM MOPsIKOBOTO HOMEpa
BOCCTaHOBJICHUS JAHHOTO JINCTA MOUIMHHUKA.

6.9 Ha noanmmHHUKE WK KOIIUH, C KOTOPBIX TPOU3BOANIIOCH BOCCTAHOBIIEHUE TOKYMEHTA, CTABAT IITAMII:
"3AMEHEH BOCCTAHOBJIEHHBIM ITO/IJIMHHUKOM N ..." B cooTBeTCTBUY C pUCYHKOM ['.1
(npunoxenue I') ¢ ykazaHueM HOpsSAKOBOrO HOMEpPa BOCCTAHOBJIEHMSI U JaThl IPUHATHUS
BOCCTAHOBJIEHHOI'O ITOJIJIMHHUKA HA XPAHEHUE.

7 YdeTr u XpaHeHUe KONUN TO0KYMEHTOB

7.1 B apxuBe opranu3aiuy MOTYT XpaHUTbCS KOIUH (apXUBHbIE U paboyKe) JOKYMEHTOB,
pa3paboTaHHBIX OpraHU3aIel U CyOIOAPSIIHBIMUA OPTaHU3AUAMH B OYMa)KHOU U 3JIEKTPOHHOM
dhopmax.



7.2 Konuu poeKTHBIX JOKYMEHTOB, BBIMIOJIHEHHBIX CYONOAPSTHBIMU U JPYTUMH OpraHU3alUsIMHU,
XPAHAT YJI0KEHHBIMU B IAIIKU WIH NIEPENTICTCHHBIMYA B TOMA - OTAEIBHO 110 KaXKI0MY 31aHUI0
(COOpY’>KEHHIO) WM 110 KaXKJ10M OpraHu3aluu.

B kaxayro manky (ToMm, anp00M), a TAKKE B KOKIYIO €AUHUILY YUeTa JIEKTPOHHOTO JOKYMEHTA
BKO4aroT JTUCT (JucThl) "Coaeprkanue", koTopoe BoimoaHs0T B coorBercTBuu ¢ 'OCT P 21.1101, ¢
MEPEUYHUCIICHUEM HAXOASAIIMNXCS JOKYMEHTOB B TIOCIIEIOBATEILHOCTH UX PACTIONOKECHHS.

7.3 ApXUBHBIC KOITUU OTPAKAIOT COJICPIKAHUE JJOKYMEHTAIIMM Ha MOMEHT MOANUCaHuUs (YTBEPIKICHNUS),
Tepeiavn Jisl CTPOUTENBCTBA, CAaUM 00BEKTA B IKCILTyaTAIMI0, BOCCTAHOBIICHUS. Hamn4re apXuBHBIX
KOITMH OTPa)KkaroT B KApTOUKax ydera 1mo gopme 1 npuioxeHus A. Y4eT u XpaHeHUE apXUBHBIX KON
BBIIIOJIHSIOT B COOTBETCTBHH C 5.4.3.

7.4 CxiagpiBaHue KOMUIM JOKYMEHTOB B OyMaxxHOU dopme Ha popmat A 4 pOU3BOIAT B COOTBETCTBUH C
npunoxenuem 1 F'OCT 2.501.

7.5 Konun TOKyMEHTOB B OyMa)xHOH (opme, cllaBaeMble Ha XpaHEHHE, TOJDKHBI OBITh KOHTPACTHO
OTIIeYaTaHbl U UMETh POBHBIN (DOH, HE 3aTPYAHAIOLIUI YTeHHne ToOKyMeHTa. Ha Konusx JOKyMEeHTOB
JIOJDKHBI OBITH BOCIIPOM3BeEIeHBI (0€3 MPOITYyCKOB) BCE MMEIOIIHMECsS Ha MOTMHHUKE, TyOIuKaTe 1
OpUTHHAJIE IMHUU, OYKBbI, HU(PHI U T.1I.

Paboune konuu JOKYMEHTOB IIpeIHa3HAuYEHbl JJ1s 00CIyKMBaHUS IPOU3BOJICTBEHHBIX [10JIPA3/1€ICHUI.
Yucno pabounx yITEHHBIX KOIHUH U MECTa UX XpaHEHUs (BbIIaYU-TIPHUEMKH) YCTAaHABIHBAET
opraHu3anus.

7.6 Ilpu nmpueMKe KOMuii JOKYMEHTOB B OyMa)kHOH (hopMe MpOBEpSIOT HAJTMYUE BCEX JMCTOB H
KOMIUIEKTHOCTb JOKYMEHTAIIMM B COOTBETCTBUHU C COIIPOBOAUTEIBHBIMU IOKYMEHTAMU.

ITpu npuemke KONuii TOKyMEHTOB B 3JIEKTPOHHOH (popMe MPOBEPSIOT COOTBETCTBHE 00bEMa KOTUU
JIOKYMEHTA 3asBJICHHOMY 00beMY 3TOW KOMHH B OalTax/Kmio0aiTax U HaTu4Iue B PeKBU3UTHOM YacTH
COOTBETCTBYIOLIETO MpHu3HaKa (OykBa, nudpa u ap.).

7.7 Peructpanuto (y4er) KOIuil TOKyMEHTOB APYIMX OpraHU3alMi OCYILECTBIISIOT B COOTBETCTBHHM C
TpeboBaHUsIMU 5.2.

7.8 Ha kax1yt0 perucTpupyeMyro KOIuo (MM KOMIUIEKT KOMUH JOKYMEHTOB) B OyMaxkHOU dopme
CTaBST LITAaMI B COOTBETCTBHUHU ¢ pucyHkamu I['.6 u I'.7 (mpunoxenue [') ¢ ykazaHueM HHBEHTapHOTO
HOMeEpa, HoMepa 3K3eMIUIsApa (MpU HATMUMU HECKOJIBKUX SK3EMILISIPOB) U 1aThl PETMCTPALIUH.
VYKka3aHHBIN IITaMI CTaBSAT HA BUJHOM MECTE JINCTA COJEepKaHUs Manky (ToMa) WK B JIEBOM BEPXHEM
Y1y 00JI0KKH TOKYMEHTA.

Ha xonusx 1o0KyMeHTOB, XpaHSIIUXCsl B HECOPOIIIOPOBAaHHOM BH/I€ (TIOJMCTHO), IITAMII CTaBAT B JIEBOM
BEPXHEM YTy KaKJI0Tr0 JIUCTa JOKYMEHTA.

7.9 Konun JOKYMEHTOB YUHUTBIBAIOT BPYUHYIO HJIM aBTOMATU3UPOBAHHBIM CIIOCOOOM B KapTOUYKax yderTa,
COCTaBJISIEMBIX IO (hopme 2 MPUITOKEHHS A.



Ipunoxkenue A (pekomenayemoe). Kaprouku yyera

AOKYMCHTAIIUN

[Tpunoxxenune A
(pexomeHnayeMoe)

®opwma 1 - Kaprouka yuera (JiuneBas CTOpoHa)

- Nver Hanmenooauue OBLEXTa ¥ MECTO CTPOUTENLETBR Wudp obvexta
N (11) (9)
fipopome] dopua @) )
o Ha NWCTe | sunycxa
(12) (1)
o Wwo. | Aare Kon. Ocobmio
- HOMG OCTYN- QGo3naueHwe HaumeHnopanue e
P | nowwa Yo6 OTMOTXM
=]
(1) @) 3) 4) (5) (6)
20 15 55 55 10 45
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102

210

®opma la - Kaprouka yuera (000poTHasi CTOpOHA)
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®opwma 2 - Kaprouka yuera
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Ha KapTO4YKax y4u€Ta JOKYMCHTAIIUN YKA3bIBAIOT:

- B rpade 1 - ”HBEeHTapHbII HOMEp MOATMHHUKA JOKYMEHTA;

- B rpade 2 - 1aTy NOCTYIUIEHUs MMOJIMHHUKA JOKYMEHTa Ha XpaHEHUE;




- B rpade 3 - 0003HaYCHHE MOATUHHUKA JOKYMEHTA [0 OCHOBHOW HAAMKUCH U UM (haiiina MmoaTMHHIKA
3IEKTPOHHOTO JJOKYMEHTA 110 BEJJOMOCTH IMPOCKTHBIX 3JICKTPOHHBIX JOKYMEHTOB;

- B rpade 4 - HauMeHOBaHKE MOATUHHUKA TOKYMEHTA,
- B rpade 5 - KOIMuecTBO JUCTOB;

-B rpa(be 6 - OTMCTKY 00 AHHYJIWPOBAaHHWH, 3aMCHE NOJJIMHHUKAa TOKYMEHTA, BHCCCHHUUN W3MCHCHUH B
JIMCTBI U O BOCCTAHOBJICHUHW NNOAJIMHHUKA NJOKYMCHTA;

- B rpade 7 - mudp npeanpusTus (KOMIUIEKCa), 31aHHUs UM COOPYKEHUS;
- B rpade § - HauMEHOBAaHME 3[JaHUS W COOPY>KEHHS U MECTO CTPOUTEIBCTBA;

- B rpade 9 - ycnoBHOe 0003HaUeHUE BUJIA ToOKyMeHTauuu: 11 - 1 mpoekTHo qokymMeHTanuu; P - s
paboueii nokymeHTanuu; U - 11 HHON TEXHUYECKOH IOKYMEHTAIIUH,

- B rpade 10 - yciaoBHoe o0o3HaueHue (HopMbl HOCUTEN HHGOpMaluu AoKyMeHTauuu: b - mis
JOKYMEHTOB B OyMa)XHOH opme; D - IUIst SIEKTPOHHBIX TOKYMEHTOB.

- Brpadax 11, 12 - mopsaKoBble HOMEpa JTUCTOB KaPTOUKH y4eTa.

Hpunoxkenue b (cipaBounoe). [lIpumep 3anosHeHust rpag
KapTO4YKHM yuera 1o ¢popme 1

IIpunoxenne b

(cipaBoYHOE)
Jlucr 3 Cragus P HaumeHoBaHMe 00b€KTa U MECTO CTPOUTEIHCTBA Mudp
00BeKTa
[Tponomx. ®dopma H-ckwuiif aBTokOMOHMHAT 2504
Ha sicre 4 || Boimycka b* CraHuust TEXHUYECKOT0 00CTyKUBAaHUS

4050:8 [ara O06o3HaueHne HaumenoBanue Kou. OcoOple
HOMEp || HoCTymIeHUs JIUCTOB OTMETKHU
3578 17.03.2008 2504-2-KK Kouncrpykuunn 68

daiin xKene300eTOHHBIE

Kapxkacsl mpocTpaHCTBEHHBIE

3579 To xe 2504-2-KK.U- || KII1 1 N3m.1, N 5-

KII1 08,

01.05.2008

3580 " 2504-2-KK.U- || KT12, KI12-01 2

KII2

W3 nenust coenMHUTENbHbBIE

3581 " 2504-2-K)K.U- (| MC1-01, MC1-02 1

MC1
3582 " 2504-2-KXK.U- || MC4 1

MC4
3615 25.04.2008 2504-2-AP ApXHUTEKTYpPHBIE PELICHUS 45

dbaiin




3661

3662

10.06.2008

11.06.2008

2504-2-OB
daiin
2504-2-0OB.C

OToIUIEHNE U BEHTHIISIIUA 24

Crenudukanus

000pyIOBaHUs, U3ACTUN U
MaTepUaIoB CUCTEM
OTOIUIEHUS U BEHTUIIALIUN

10

* b - OymaxkHas popma wiu D - SIeKTPOHHAS

Ipunoxkenue B (pekomenayemoe). @opma 3 - Kypnaa
pPerucTpanuu paspeuieHuii Ha BHeCeHHe U3MEHECHU N

®opwma 3 - XKypHan peructpaiyu pa3pelieHuii Ha BHECEHHE N3MEHEHUN

[Ipunoxenue B

(pexomenayeMoe)

Howmep JlaTa O0o3HaueHne [Tonpaznenenue, Iloxmuce o [Ipumeuanne
paspelieHus || npuema H3MEHSIEMOTO COCTaBUBIIICE npueme
JIOKyMEHTA paspelieHue paspelieHus u
mara
[Ipumeuanus

1 XKXypHan peructpaiuu BHIIOIHSIOT Ha JucTax Gopmata A4 no 'OCT 2.301 ¢ BepTUKATIbHBIM UIH
TOPU30HTAJIBHBIM PACIOJIOXKEHUEM JIUCTA.

2 Pa3mepsl rpad ycraHaBiMBaeT pa3pabOTUHMK TOKYMEHTA.

Ipuioxenue I' (pekomenayemoe). O0pas3ubl IITAMIIOB 10 YYETY H
00paleHUI0 JOKYMEHTOB, BHINIOJHEHHbIX B 0yMaxHOU popme

[Ipunoxenne I'

(pexoMeHayeMOE)

I'.1 [lItammbl TpeAHA3HAYAIOTCS TSl YIIPOIICHUSI HAHECEHUS U JOCTHIKEHHUS OJHOTHITHOCTHA W300pakKeHUS
HAJMKUCEH U yKa3aHUH, MPUBOJAUMBIX B TPOEKTHOH 1 paboyeil TOKyMEHTAIlUU U B TOKYMEHTaX y4eTa B



nporiecce ux oOparieHusl.

I'.2 Hltamn "3AMEHEH BOCCTAHOBJIEHHBIM ITOJJIMHHUKOM N ... r." ¢ yka3anuem
MOPAAKOBOIO HOMCpPAa BOCCTAHOBJICHUA MMOAJIMHHUKA U OAThl €0 BOCCTAHOBJICHUA CTABAT Ha
MOJUTMHHUKAX JOKYMEHTOB, C KOTOPBIX H3TOTOBJICHBI BOCCTAHOBIICHHBIE MOATMHHUKH. DopMma mtamma
IpUBeeHa Ha pucyHke ['.1.

3AMEHEH BOCCTAHOBHEHHbIN[E’I

NMOANMMHHUKOM Ne |, .., .......
80

18

Pucynok I'.1

I'.3 tamn "AHHYJIMPOBAH, 3BAMEHEH ... N ... oT ... ." cTaBAr (¢ ykazaHueM HOMEpa, AaThl
pPErucTpalvy pa3peieHrs Ha BHECEHHUS] U3MEHEHHM U TOINCH) Ha AaHHYJIMPOBAHHBIX TOIJTMHHUKAX,
nyOnuKaTax U KOMUSIX, a TAK)KE Ha KapTOUKaX yuyeTa MPOEKTHBIX JOKYMEHTOB. [Ipu OTCyTCTBUU 3aMEHBI
cTaBAT npouepk. Popma mramiia mpuBeeHa Ha pucynke [.2.

s 1 AHHYTMPOBAH
@ BAMEHEH
2 PA3PEWEHME Ne ... OT .. )
™ mI
28 20 20
80
Pucynok I'.2

I'.4 Hltamn "B3AMEH ITO/JJIMHHUKA" craBat Ha JOKyMEHTaX IpU OTCYTCTBUH MOAJIMHHUKOB ATHX
nokyMeHToB. PopMa 1mTaMiia npuBeieHa Ha pucyHke ['.3.

BSAMEH [
L NOAJINHHUNKA

18

Pucynok I'.3

I'.5 Hltamn "3K3. N ..." cTaBaT (¢ yKazaHreM HOMepa dK3eMIUIspa) Ha Mmankax (ToMmax, anpoomMax) u
OTZIeNbHBIX Konusax. @opma mramia npuBeaeHa Ha pucyHke [.4.



18
7

OK3. Ne . ..

60

Pucynok I'.4

I'.6 lramn "MHB. N ..., OK3. N ... r." cTaBsaT (¢ yKkazaHHEeM HHBEHTApPHOI'O0 HOMEpPA, HOMEpa dK3EMILIIpa
U J1aThl PETMCTPALMN) Ha MaIKax (ToMax, alb0OMax) U OTAEIbHbBIX KOMUAX IPOEKTHBIX TOKYMEHTOB
cybnonpsanbix opranuzanuii. @opma mrammna npuBeaeHa Ha pucyHke I'.5.

o _[MHB.Ne . . . .

“ OK3.Ne.......... r.
60

15

Pucynok I'.5

I".7 Itamner "KOHTPOJIBHBIN SK3EMILISP" u "APXUBHBIN SK3EMILISP" crapst
COOTBETCTBEHHO Ha KOHTPOJIbHBIX U apXUBHBIX 3K3EMILIPax KOMUI U Ha nmankax (Tomax, aboomax).
®opma mrrammna "KOHTPOJIbHBIN SK3EMITISIP" npusenena na pucynke I'.6. dopma mramma
"APXVBHbBIN SK3EMIISP" npusenena na pucynke I'.7.

TIKOHTPOIbHbIV

ISK3EMIIAP o]

80

18

Pucynok I'.6

JTTAPXUBHbIN
OKIEMMNAP_[ =

60

18

Pucynok I'.7

I'.8 lomyckaetcst npUMEHSTh IITaMIIbl IPYTUX BUAOB, YIPOLIAIOIMIUX HAHECEHNE HAMCeN Ha
JIOKYMEHTaXx.

Hpunoxenue /I (pekomenayemoe). @opma 4 - AKT 0 CHUCAHUU
IPOEKTHHIX TOKYMEHTOB



IIpunoxenue [{
(pexomenayeMoe)

* Tlpu ciucaHuM JOKyMEHTOB CIIEyeT IPEyCMOTPETh B aKTe Tpadbl ¢ yKa3aHUEM HOCHUTEIS
nHpopMmanuu (Oymara, KajabKa, SJIEKTPOHHBIM HOCUTEh) K 00beMa JIOKYMEHTOB B 3JIEKTPOHHOU (hopMe B
Oaiitax (kmmobanTax).

YTBEPXIAIO

200 r.

AKkT N
0 CMIMCAHUM MPOEKTHBIX IOKYMEHTOB

Opranuzanus " " 200 .

HwxenepeunciieHHbIE TPOEKTHBIE JOKYMEHTBI

(O603Ha‘leHI/Ie HpOCKTHOﬁ, pa60qel71, WHOW TEXHUYECKOM JAOKYMCHTalluU, HAUMCHOBAHUC I10 OCHOBHOM

HAJIKICH)
MIOJIIeXKAT CIIMCAHUIO BCIICACTBUE
O6o3HaueHue ®opmar || Beero || Homep HaumenoBanue Cocrosinue [Ipuumna
JIOKyMEHTa JUCTOB || JHCTa JOKYMEHTa JOKYMEHTA CIUCAHUS
Iloanucu
JOJKHOCTh JTUYHAS MTOANUCH dbamMunus, THUIHAIBI
bubauorpadus

[1]  ®enepanbubiii 3aKkoH oT 27 okTs6pst 2004 r. N 125-®3 " 06 apxuBHoM jeie B Poccuiickoii
®enepanun

[2] IlepeyeHb THNIOBBIX APXUBHBIX IOKYMEHTOB, 00pPa3y0IIUXCH B HAYYHO-TeXHUYECKOH U
NPOU3BOACTBEHHOM AeATEJHLHOCTH OPraHN3anMii, C yKa3aHHeM CPOKOB XPaHEHHS
(yrBepxkaeH Ilpukazom MunucreperBa KyJabTypbl Poccuiickoii @enepanum ot 31 uroas
2007 r. N 1182, 3apeructpupoBan Munaroctom PO N 10194 ot 27 centsops 2007 .; BBelieH B
neiicreue 23 HosiOps 2007 r.)



